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INTRODUCTIDN 



The Basic Educational Opportunity Grant Program (B^(j) ena<^d 
in 1972 as part of the Education Amendments of The .^ram 

is authorized under Sub Part 1, Part A of Title IV <f ^he WW her Education 
Act of 1965u 



BEOG wfiS oiEsigned to expand access to postsecoi^^^y educatiorj 
by providing" eligible applicamts with a bffiic level n iVederaS finaEBncial 
aid to help dtefray the costs postsecoraaary educaiiitr^ « BBGO iS 
an entitlemKnt program in thhii: all applicafrts whoctnrr leilemined 
eligible arerfissured of receiving their Basic Grant r ;'or arsndance 
at any eligible institution of postsecondary educatic 



Since the inception of the program, particiipatir^ in 
for the most part, assumed the responsibility for c 
disbursing student awards as well as keeping retwi- 
documenting these, payments. 



M|?:iOFns:nave, 
«^^ar for 



Prior to the 1978-79 academic year, the validation '^^ Bnpsw Gmnt 
applicant reported data was conducted centrally b ^*^^eCOfficeof 
Education^ The central validation effort includeo a vnsnit^ed nnimbe'' 
of applicants and was conducted, in most cases, after thee ^>iicants 
had received payment of their Basic Grant award. F"^v v[\tB^ -easons 
this central validation proved unsuccessful. 



Thei*efore, beginning with the 1978-79 academic ^ 
of Education instituted the pre-award validation 
conducted by participating institutions., By movic: 
the institutional level, the Office of Education v*; 
* significantly the scope of the validation effort. T 
institutional validation of Basic Grant applicant 
effective on February 27, 1979. Beginning with t^^a^ 
EligibilitV Reports selected for validation by the m 
must be validated before further Basic Grant payn^ 
A revised Handbook which outlines the procedure 
1978-79 Student Eligibility Reports was publisher 

This Handbook discusses the procedures that fin?^ .c 
must follow to validate Office of Education sele 
Reports submitted for payment for the 1979-80 jf 
also provides financial aid administraiors with e 
of validating bot/i Student Eligibility Reports no : 
Office of Education, and optional data elements 



e Office 
hichi was 

.itlOff to 

mc^rease 
Htv is requiring 
'Mittt became 
.r<e, ill. Student 
E<t(ucation 
re iiiisbursed. 
alnfjjirting 
^cember, L178. 

.id administrators 
irent Eligibility 
lie year. It 
^ method 
cted by the 



CHAPTER I 



TfiiS'-chainer provides backgEoun»d information that will be helpful 
in understanding the 1379-8ffiiBtteLC Grant Validation project. In addition, 
it contains examples of rfistsBne-s^ where validation is not necessary 
even if the SEE is flagged for ^wAuioation, 

Application Pnacess 

The 1979/80 BflBic Grant Prcagraira sII^kV^ a variety of financial aid 
documentsrto provide the iniormaticDnn-acessary to generate an SER. 
These dodumenrts are: the CoItegB ScK iarriiip Service Fii:ancial 
Aid Form (FAF), the Amerieam Qiillt <c Testing Family Financiiil 
Statement (FS), the Penn&yLvJM» li.-i'tierrEdncation Assistance Agency 
PHEAA7BE0G Application, tneStnifflmt Aaad Application Form for 
^California (SAAC), and the tradrtcyto^^ Basnc Grant application. 



EDIT PROCEDURES 

In an attempt to assure equitable treatment of all Basic Grant applicants 
in- deter raining their eligibility, system of edit checks is built into 
the processing system. As applisetions are edited, those not meeting 
established criteria are eithw returned to the applicant for verification 
or processed with a printed edit check message on the SER. Currently 
more than 250 statements raotting to edit checks may be printed 
on the Student Eligibility Report (see Appendix A for a list of some 
of the more common statemeaats). 

In use for the first time in 19*? 8-79 were ac/ditional edit checks that 
apply to SER corrections subletted by applicants. Comments are 
printed on the corrected SERiortien amounts in certain data fields 
have been changed beyond spessafied parameters (see Appendix B 
for a partial list of commentsi. 

Edit checks have been part or the application processing system since 
the inception of the Basic Grant Program. However, in 1978/79 modifications 
were made to these checks to provide better controls for the system 
fis a whole. Those applicatioiK ^nth missing, questionable, or inconsistent 
data generated Student Eligibiliuy Reports which required applicants 
to supply missing information, epnd to correct or confirm data appearing 
to be inconsistent. 



^1979/80 the Office of Education has contia«l, with some moriSncations, 

system of tightened ^edits. The financial aahmimstrator shaeid 
wote any edit commeirts appearing on an SER ani<t fcnUow up as necHHsarv. 
wfwther the SER has b«en selected for valida^sss^ not. 

g«it!2Stionable data masr also appear on the SER ocan ^pUcaiit who 
hag not been selected-for validation. In this case, the financial aid 
atcministrator is encoinraged to use the validatio*? cechniques discussed 
T :-.:.? Handbook to aT!«lyzc the data reported am :-he student's SER 



SLECrON FOR VALinATTDNT 



Aapr-nxlmately 5.6 million students wiU apply for 3iasic Grant assisEance 
lor t/fie 197^-80 av/ard period. No more than 300.3WO of the eligible 
appli -anrs are anticipated to be selected for Validation. Applicants 
wiJi ; ?aiii be selected both by random sample and by pre-established 
cnteriEa. 

l^^^Z^}^^^'!.^^^ criteria are designed to select applications having 
the hr^t probability of incorrect critical information. No more 
thar 40,000 applications wiU be selected in this fashion, with the 
rem lag 60,000 selected at random over the processing year. 



The -e-estabhshed criteria used for identifying applications for 
^ i ',' fH^^"^ developed through previous validation studies. 
Z tl catena has been assigned a point value and those applications 
the greatest accumulation of points wiU be selected for validation, 
liie-oint values and/or sample size may be adjusted to assure that 
. tne sample does not contain a disproportionate- number of applications 
froTi a specific category or period of time. 

It snould be noted, however, that even though an applicar.L is selected, 
there IS no certainty that the applicant's data is inaccurate. The 
financial aid administrator should make no judgments regarding the 
applicant ov any data inaccurately reported on the SER. 

Once a SER ha^s been selected for validation, it wiU be maUed to 
the applicant with a letter (see Appendix C) from the Office of Education 
explaining the validation process. The letter wiU also point out the 
necessity of contacting the financial aid office to obtain further 
information on specific validation procedures at their school. 

,?rfpf ^Tn^"^ "^'^ "^SS^^ ^■^'^ ^" ^te"«f< ne>^t. to the eligibility 
index. An accompanying statement indicating that vai-dation by 
a financial aid administrator is required wiU also appear in Section 



2. (See Appendix B). The astesssk and a statementrr^uiring validation 
wiil also appear on all subsequeat SEfils processed for the selected 
applicant during 1979/80, 



EXEMPTIONS FROM VALIDAIIH>N 

Financial aid administrators mESj make BEOG payrasnts to applicants 
presenting a flagged SER withosot 'validating r-Jy iirthe following 
instances: 

1) The applicant and the EEpplicant's family are legal residents of 
the Trust Territory of tre Pacific Islands, Guam, American 
Samoa, or the Narthemt Mariana Islands. In these cases the 
Financial Aid Administrator must note in the applicant's 
file the family's permanent mailing address. If the Financial 
Aid Administrator hafe naason to believe that the information 
on the SER is incorregt,. this exemption does not apply. 

I 

-.2) The applicant preserffe an SER with an eligibility index based 
: on the filing of a Suqpplemental Form, A message will appear 
on this SERinformisi^iJiie Financial Aid Administrator that 
the applicant has be^n selected previously (see Appendix B). 
The* asterisk will stWl appear next to theeligibility index. 
Validation is irrelevant and should be terminated if the 
?inancial aid administrator discovers tlmt the applicant 
is eligible to file a:3upplemental Form, the applicant 
submits a Supplemental Form before March 15, 1980, 
and the resulting SER sImkws eligibility for payment. Validation 
must continue if: a) during validation it is discovered that 
an applicant is eligible to file a Supplemental Form and the 
deadline for doing so has passed; or b) the financial aid administrator 
possesses documents that show the applicant did not meet 
the conditions for filing a Supplem^ ^tel Form. If the applicant 
filed a Supplemental Fonna after h :v\,g been selected for 
validation, the reason for filing tUis .Supplemental Form should 
be closely reviewed before payment is made. 

3) The applicant has transferred from another school where 
the validation process was previously completed. If the 
financial aid administrator at the second school chooses 
.not to revalidate, (s)he must request that the financial aid administrator 
who originally validated the application send a cover 
letter indicating that the SER has been validated, and 
enclose a photocopy oi^ the corrected reprocessed SER. 
The second financial aid administrator should then check 
the SER submitted by the student to be sure that it is the 
same as the photocopy of the valid SER. The letter and 
photocopy should be kept in the student's file as proof of 
validation. In cases where the first school has etred in its 
validation procedures, only that institution will be held liable, 
and only for the amount of the overpayment. 



4) The appUeant has claimed eligibility for the National Disaster 
Area Asset Adjustment. 

For the 1979/80 academic year, appllicants are permitted 
to revise the amounts of assets reported on their original 
application under certain conditiorei. Revision is 
permitted if the applicant, or the applicant's parents, suffered 
a loss of, or damage to, previously (reported assets since 
the time the original application w.-ns submitted. This loss 
must be due to a disaster which oc'jurred in an area declared 
a National Disaster Area by the President. Applicants correct 
the amounts of assets in Section 1 of the SER and also complete 
a special instruction/certification sheet. 

Since the revised asset values are likely to be considerably 
less than those originally reporteci, many applicants wiU 
experience a significant,decrease in the amount of their 
eligibility index. For this group of applicants, the reason 
for these revisions will be known by the Office of Education 
and therefore, these applicants sliould not be placed in the ' 
sftme category as other applicants who may correct their 
asset amounts. For this reason, applicants who meet the 
specific condition for revising assets wiU not be selected 
for institutional validation. Hov/ever, it is possible that 
the applicants filing under this condition wiU be reviewed 
separately by the Office of Education to assess the validity 
of their condition and reported data. 

5) The applicant is incarcerated. These applicants wiU be 
exempt from the validation process, due to the difficulty 
m obtaining the necessary documents to comply with the 
validation requirements. In thase cases the financial aid 
administrator must note in the applicant's Tile that the flaffffed 
SER was presented while the i^pplibant was incarcerated, 
vaiidation of incarcerated applicants may be pursued on 
an individual basis at the professional discretion of the Financial 
Aid Administrator. 
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CHAPTER n 



This chapter first provides an outline of the procedures for validation 
of required data elements and then a detailed discussion of each of 
the required data elements. 

PROCEDURE FOR VALIDATION 



Below are listed some typical institutional procedures. 

Throughout the entire process, the expertise, responsibility, and judgment 
of the financial aid administrator will be critical factors. We cannot 
emphasize this too strongly. 

Although this is not an exhaustive list, the typical procedures at the 
im^titutional level are: 

1. Read the "Agreement Covering Institutional Participation 

in Programs of Financial Assistance" for the Federal Student 
Financial Assistance Programs, and the Basic Grant regulations 
regarding verification of information on the SER especially 
§ 190.77. 

2. Become familiar with the contents of the Student Financial 
Aid Handbook and this Validation Handbook. 

3. Determine the sufficiency of the documentation provided 
by the applicant. Applicants must provide: ^ 

A) If the applicant is independent, a copy of the applicant's 
1040 or 1040A Federal Income Tax return. If the applicant 
is married and independent, the documentation submitted 
must include the spouse's (as well as the applicant's) 
Income Tax return, or if a joint return was filed complete 
information on their aggregate income, expenses, and 
assets. The institution may require the applicant to submit 
a certified copy from the IRS before making payment. 

B) A copy of the parents' 1040 or 1040A Federal Income 

Tax return if the applicant qualifies as dependent. Copies 
that are not signed, datod or have commercial preparer 
stamps are acceptable, unless the financial aid administrator 
has reason to believe the copies are invalid. 

The institution may require the applicant to submit a certified 
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copy from the IRS. Institutions routinely requiring state 
Income Tax forms of students may not use these for 
validation purposes where a Federal return is available. 

C) If there is a comment on the applicant's SER relating to 
Social Security benefits (se^ Appendix B, Comment #2), 
the applicant must provide the financial aid administrator 
with a statement from the Social Security Administration 
as to how much the applicant and the applicant's parents 
received from the Social Security Administration in 
1978. Thje Validation Form for 1979/80 has a detachable 
sheet which the appli(i>flnt (and the applicant's parents, if 
dependent) should fiU out completely and take or mail to the 
nearest Social Security Administration -Office. Validation 
is not complete for these students until a notice from 
Social Security is in the applicant's file. (A more detailed 
description of the Social Security match and validation 
procedures is in the "Required Validation Items", section 
of this Handbook.) 

D) If there is a comment on the applicant's SER relating to 
Veterans educational benefits (see Appendix B, Comment #3), 
the applicant should provide the financial aid administrator 
with cioeumentation r^arding educational benefits received 
from the Veterans Administration. This documentation 
must be m the applicant's file before the second half 

of the applicant's expected disbursement can be disbursed. 
(A more detailed description of the Veterans Administration 
match and validation procedures is in the "Required 
Validation Items" section of this Handbook.) 

E) A completed Validation Form. Use of the Validation 

Form provided by OE is not required. However, an alternate 
format must include the following: 

1) A statement of the applicant's relationship to the parent usine 
the Basic Grant definition of the term "parent". 

2) A statement listing the names, ages and relationship 
of all persons in the household who receive at least 
half of their support from the applicant's parents or the 

. applicant (and spouse), or were claimed as income tax 
exemptions by the alpplicant's parents or the applicant (and 
spouse) during 1978. 

3) A statement of those in the household who at the time 
of validation are, or are. expected to be, in postsecondary 
school on at least a half-time basis during 1979-80 academic 
year and the location of the school(s). 

i 

4) A statement explaining how the livelihood of the household 
was maintained during 1978,, if the applicant has reported 
total family income of less than $1,000. Professional 
judgment sh ould be exercised in the evaluation oflhis 
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statement. If any question arises, the financial 

aid administrator.should call (202) 245-2724 for assistance. 

AH statements must be signed by the applicant and parent 
or spouse where applicable. 

These validation procedures are designed to ensure that 
certain SER data elements agree with the various validation 
sources provided. They make no judgment concerning 
the accuracy of these sources themselves. For example, 
tax returns may be filed in good faith with the Internal . 
Revenue Service, but still be in fact incorrect. 

If any documentation is missing, inform the applicant 
that (s)he must supply it before validation continues. 

A) If applicant claims (s)he is unable to obtain documentation, 
the applicant must provide a statement describing 

the efforts made to obtain it and the reason for not 
being able to obtain it. Using professional judgment f 
the financial aid administrator should then evaluate the 
statement. Exceptions should be granted only in 
accordance with procedures in this Handbook. If 
there are mitigating circumstances other than those 
outlined in the Handbook, the financial aid administrator 
should call (202) 24S-2724/for assistance. 

B) If the applicant refuses to provide documentation, 
inform the applicant that. no payments wiU be disbursed. 
If the applicant insists on receiving his/her award, 

and continues to refuse to provide documentation, 
continue to withhold payment and refer the case 
to the Office of Education. (See the "Referral to 
the Office of Educaiton'Vsection.of this Ha'ndbook 
for details.) 

Attempt to validate the SER presented by the appliccint using 
information and documentation the applicant provided. Once 
all documentation is received, compare the applicant's 
SER to the documentation to determine whether the SER 
IS correct. The validation process may include an interview 
or other follow-up with the applicant, as necessary. 



8 

12 



The foUowing lists the required data elements and the documentation 
required to verify these elements. ' 



Required Data Eleme nts 

Adjusted Gross Income 
(Box 23) 



Documents Used to Verify 

Federal Income ^ 
Tax Rerrurn (line 
31 of Fc^ym 1040 
or line^lO of 1040A) 



Federal Income Taxes Paid 
(Box 26) . . 



Federal Income 
Tax Return (line 
54 of Form 1040 
or line 13 1040A); 
appropriate tax table 
if IRS computes . 
the t&x 



Household Size ^ 
Number in Postsecondary 



Validation Form (Item 4) 
or a reasonable 
facsimile 



(bST?4 ^Ind Validation Form 

Iboxes 13, 14, and 15) . dte^^ j ^ 9j 

The-foll^wing are required data elements 
If a comment refgrring to them is on an 
applicant's SER. 

Social Security Benefits Qtotom^^f p 

- . Administration and 

Validation Form 
' ' (Item. 5) :■ 



Veteran's Benefits 
(Boxes 40 A: 41) 

V 



Document from 

the Veterans Administration 



6. If it is necessary to correct the SER as a result of the validation 
process, the applicant must make each correction to reflect 
the exact amount appearing on the validation document. 

To make a proper correction, the applicant must cross out 
thig incorrect information arid enter the correct information 
above it. -The applicant and parent/spouse must then sign 
the certification on the reverse side of the copy of the Student 
Eligibility Report on which the corrections were made. 

7. The applicant should send the corrected SER to Basic Grants^ 
P.O. 3ox H, Iowa City, Iowa 52240 for reprocessing. The 
financial aid administrator must keep a photocopy of the corrected 
SER oh file for future reference. 

8. Once the SER is returned to the applicant and presented 

to the financial aid administrator for payment, the financial 
aid administrator should compare the reprocessed SER with 
the photocopy of the corrected SER. ^f additional data 
elements have been changed during the correction process, 
the financial aid administrator should check the validity 
of the changes. ^ 

9. Sign the certification statement in section 4 of the SER 

and process it for payment in the usual' manner. The signature 
of the firiancial aid administrator in section 4 will (1) certify 
eligibility and (2) indicate that the financial aid administrator 
has validated the SER and is satisfied that it is correct. 

10. Retain all pertinent documents in the applicant's file. These 
records are subject to audit under the Besic Grant regulations. 
They are also subject to the Basic Grant regulations coricernmg 

^ confidentiality of information and retention of records. 
D o not send these documents to OE, unless you are referring 
the case to OE for resolution. 

11. Validate all subsequent SERs submitted by the same applicant 
during the 1979/80 academic year. Once an applicant is 
selected for validation, all SERs produced after that point 
will be flagged, even if they reflect legitimate corrections. 
(The SER generated by a Supplemental Forrn is an exception 
to-the validation requirement, as discussed in Chapter 10 
Although the^required diLta elernents listed must be validated, 
other items may be examined as necessary. 



!^ n^i-"^^'?'^!,'^ necessary to refer certain cases 

to the Office of Education, Division of Certification and 
Program Review, for resolution. This process is discussed 
in detail in the "Referral to the Office of Education" section 
of this Handbook. 

13. Although only required data elements must be validated, 

and only for selected applicants, the financial aid administrator 
may wish, to extend the validation procedures to the SERs 
°1 applicants. The information obtained through validation 
stould be used, as appropriate, in recalculating an applicant's 
r^<'«eed for other aid programs. 

REQUIRED VALIDATION ITEMS 



The foUowing is a dei^Ued discussion of data items that must be validated. 
Under each item the discussion wiU inoltide (1) a description of that 
Item, (2) the preferred documents to be used to verify the item, and ' 
(3; acceptable alternative documents. 

SecQir.d Picture Concept 

In^completing an application for a Basic Grant an applicant establishes • 
a nrst picture of his household circumstances and financial resources 
frorr. actual as well as projected data. ^Actual data should include 
tne total household income, the unreiiiibursfed elementary and secondary 
tuition paid and unusual expenses incurred during the base year, as 
well as the current value of aU real estate holdings,.'investments • ' 
and other assets. However, projec-ted data is not solely dependent 
upon base year figures and relies on estimates regarding veterans' 
ben^its, household size, number in postsecondary education and certain 
^5l-we>questiops establishing dependency status. 



The submissu)ax)f p^bjected data may require an applicant to predict 

Sudpn? F?/lfh rt^^'J^ "^t"^ "'^^ ^" ^^^^"^^ °f enroUment. the resulting 
Student Eligibility Repoi-t may not accurately reflect an ^applicant's 
circumstances, because significant changes may have occurred between 
o5 ct°i ^^.^ °^^??'}^ application and the subsequent, submission- 
of the Student Eligibility Report for validation. In order to minimize 
the problems associated with assessing the validity of these projections 
where such changes have occurred, the validation procedure should 

fnv onn!^ Z'^i"^.^ P^^^"'"^ °^ thc applicant's- Hccd. Consequently, 

any applicant who is selected, for validation, whether by the Office 
of Educatibn or an institution, must update any projected information 
which IS incorrect at the time of validation, ^i. i^wn . . 

A^ financial aid administrator may require any applicant who was 
not originally selected for validation to update projected data only ' 
if the applicant's data wiU be validated according to the procedures 
outlined in this Handbook. Once an applicant has undergone validation 
during..an award pferiod, the financial aid administrator can neither 
require the applicant to further correct projected data which later 
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becomes incorrect, nor allow an applicant to update projected data 
at hi^ own option. The only exception to this is if the information 
as originally validated is subsequently proven to have been incorrect 
at the time of validation. Daita wchich was previously estimated must 
be verified as correct as^o( the time of validation. Parental assets 
and applicant resources are not projected data, and may be updated 
only if the amounts reported on the SER were incorrect when the 
application was/iled. 

Applicants' Status (Validation Form Item 1) 

The first major step in the validation process requires the applicant 
to reaffirm his/her dependent or independent status on which the 
SER selected for validation was based. The answers provided will - 
give the applicant direction as to how remainifij^items on the Form 
should be completed.. Both the applicant and the financial aid adminis- 
trator should refer to the definition, of ^'parent" on the first page 
of the Form before responding to the questions. The definition is 
also printed below. 

Definition of Parent 

For validation purposes the term "parent" is defined to be the applicant's 
mother or father, or adoptive parents. Foster parents and guardians 
are not defined as "parents". If both Qt the applicant's natural or 
adoptive parents are deceased, the applicant should be considered 
independent. 

If the applicant's parents are divorced Or separated, the information 
for the parent wno has or had custody of the applicant must be pro- 
vided. If no custody was awarded, or if the parents have or had equal 
custody of the applicant, information provided should be for that 
parent with whom the applicant lived for the greater period of time 
during the twelve months prior to filiag the original Basic Grant 
Application or its equivalent. 

■ ■'' . • , ' 

Step-Parents > 

If the applicant's parents are divorced, or if the mother/father is 
widowed, and the parent has remarried, the financial information 
of the step-parent may need to be reported.^ The step-parent's infor- 
mation (together with the parent's information) should be reported 
.if the applicant either (a) did or will live with the step-parent (and 
parent) for more than six weeks during 1978, 1979, or 1980 or (b) did 
or will receive mpre than $750 tn financial assistance froni the step- 
parent in 197&, l979,or 1980. 

With this definition of pai-ent in mind, the financial aid administrator 
now must see how the questions in Item J are answered by the applicant 
to determine the applicant's status. 



These questions are: 

1. Did or wiU the applicant live with a parent for more than 
SIX weeks during any of the years 1978, 1979, or 1980? 

i 

2. Did or wiU the applicant receive more the^v $750 woi^h of 
assistance from a parent during 1978, 1979, or 1980? 

3. Did or will the parents claim the applicant as an exemption 
on the parents' Federal Income Tax Return for the years 
1978, 1979, or 1980? ' . ^ 

An applicant who answers "yes" to any of these questions (Item 1 
. pn the Validation Form), is considered a dependent applicant and 
must provide documents pertaining to the parents' household. An 
applicant who answers "no" to all the questions in Item 1, is considered 
an independent applicant and must provide documents pertainine 
to the applicant's household. ^ 

To verify the status of the applicant who is dependent, the financial 
aid administrator shoulo check the parent's Federal Income Tax Return 
on which the student may have been claimed as an exemption. For 
those who were not claimed as tax exemptions in 1978 but mav b° 
claimed in 1979 or 1980,or may live with the parent or be provided 
more than $750 in support, the parent's and applicant's signatures 
oil the certification statement in.Jtem 8 are sufficient to validate 
the dependent applicant's status. ' 

Item 9 on the- Validation Form is used :to verify an independent applicant's 
status. There is additional informatioh on independent sliulent verification 
under the srjction entitled "Parental Disclaimer Statement". 

Household Size and Number i n Postsecondary School (Validation Form Item 4) 

Sothjhe size of this household during 19Z9/.S0 and the number of household 
members attending postsecondary institutions on at least a half-time 
basis during 1979/80 must be verified. In both cases this information 
should accurately reflect the household circumstances at the time 
of validation. Household size is defined as the number, of people 
supported by the parents in the case of a dependent applicant, or 
supported by the applicant (and spouse) in the case of an independent 
applicant, during the award period for which the applicant receives 
a Basic Grant. The number in postsecondary education is defined 
as theOTimber of household members who wiU be enroUed in'post- 
secohdffl7 education at least half-time during the award period for 
which the applicBHt receims a Basic Grant. When completed properly. 
Item 4 should: include all members of the household during the 1979/80 
academffi year, with those members attending postsecondary education 
during the 197.W80 academic year^ designated by the names and locations 
of their educationaV.iastitutions. If changes are reported in either 
pf these two data elements, tho financial aid administrator may need - 
to recalculate the applicant's need for other forms of Federal aid. 



Since the financial aid administrator must rely primarily on an applicants 
statements for the validation of household' siise and number in postsecondary 
education, special scrutiny must be applied to assure that the applicant- 
. provides adequate verification of these data elements. Any additions , 
to the previously reported numbers may be allowed only if there is 
documentation to support their likelihood. Family members who 
were expected Xo be included as members of the hou£;eh61d can be 
counted only if they will live in the household and receive at least 
half of their support from the applicant's parents or the applicant 
(and spouse) at the time of validation. 

Other persons may be included in the household size only if they live 
in the same household with the applicant's parents, or the applicant 
(and spouse), and receive more than half of their support from the 
applicant's parents, or the applicant (and spouse), during the 1979/80 
academic year. In order, to eliminate any doubiSnQ this regard the 



financial aid administratojr may want to explore any iapparent incon- 
sistencies by personal or telephone interview with the applicant. 

Household Size . Jn some cases household size may be substantiated 
by referring to t^e first page of the Federal Income Tax Return (Form > 
1040 or 1040 A), whe^e family members are listed. In addition to the 
line(s) naming Ihe taxpayer(s), the appropriate lines to examine are 
6c and 6d on Form 1040 or 5c and 5d on Form 1040 A, which contain 
the name(s) of any dependent(s) claimed^. " 

''.1 n , s. ■ * . , 

The total number of exemptions claimed on the tax return £Uid the " 
persons, named on the return may not agree with the 19*79/80 Basic ^ 
Grant household size. One reason for this is that some conditions 
permitting'Federal Income Tax exemption (for example, taxpayers 
who are blind or over 65 years of age):bear no relationship to the 
Basic Graht^definition of household size. Also, the 1979/80 Basic 
Grant application asks for household size for the coming 1979/80 
year, whereias th? tax returns reports 1978 informatidn. For reasons 
such Q§ these, the, return may not be a conclusive validation source 
in some cases. 

If validation'of household size cannot be accomplished'by use of the 
Tax Return, either be<?ause a return was not filed or becaiuse the 
return provided does not contain sufficient information^ a review ' 
of other document$/forms, such as other financial aid applicatidns, 
may be of assistance in determining the reasonableness of the infor- 
mation reported on the SER.\ You may also wish tb hold an interview 
with the applicant. During an interview, the financial aid administrator 
should document findings, the reason for the discrepancy, and file 
it with the other validation documents after cornpleting the interview. 

Number in Postsecondary Education . As with expected household 
size above, a review of other financial aid iapplications may help 
the financial. aid administrator in judging-t^he reasonableness of the 
information reported for this item. Jhe? financial eud administrator 
should pay particular attention to t-he age of the family member expected 
to be in attendance at a postsecondary school. A common mistake 
by applicants is to report in Box 18 of the SER all family members 
in school, regardless of the level. 




14 V 



When an applicant submits documentation for validation prior to 
actual enrollment, thu number in postsecondary education must include 
the applicant even though (s)he may not yet be in active attendance. 
If other members of the same household wiU attend a postsecohdary 
school during the 1979/80 academic year, but are not yet in active 
attendance at the time of validation, the applicant must submit docu- 
mentation that supports this claim of intended enrollment. Letters 
grating Hoceptanee to the other household member from the admissions 
office, the registrar, or a similar source at the school where future 
attendance is planned would suffice to fulfiU this requirement. Other 
forms of documentation, including receipts for dormitory deposits, 
tuition downpayments or preregisti-ation fees, may be substituted 
at the discretion of the financial aid administrator, provided they 
include the date at which active attendane« is to commence, and 
the name and location of the postsecondary school. 

If at the time of validation household members originally reported 
as attending a postsecondary school are actively attending the same 
postsecondary school, documentation is not required. Proper completion 
of Validation Form Item 4 including the name and location of the 
postsecondary school is sufficient, unless the financial aid administrator 
has a reasonable cause to believe otherwise. 

Revision in the 1979/80 Application 

A question has been added to the 1979/80 application toxtetermine 
if the income figures reported for the 1978 tax year werjeasstimated 
or if the data came from a completed tax return. If an ^licant 
presents a non-flagged SER with estimated data reported, the financial 
aid administrator is not required to validate the information shown. 
However, iiwtitutions are .strongly' encouraged to request the 1978 

J^*?*"^" "^^^^ ^'""^ ^'^^ ^SER Box 21) is marked estimated 

(est;. It may be that the estimated tax return figures r^orti»d will 
disagree with the actual tax return that is filed. , If this is the c«»«!e 
and the discrept icy results in a change in Effective Family Incom<? 
outside the tolerancerange, the SER will have to be corrected before 
payment may be made. Payment may be withheld oiily if the applicant 
refuses to provide the necessary documentation, or if a discrepancv 
is noted. ' v . ; . 

Parents' Fe decal Income Tax Return (Validation Form Item 2) 

f" . . . - 

The parents' Federal Income Tax Return, Form J 040 or 1040A, is required 
for dependent applicants who have been selected for validation. 

Although photocopies of the required tax fonn(s) are. aceeptafe, 
as a matter of institutional policy the financial aid administ^or 
may choose to require the pai'ent(s) to secure official copies «?f the 
Federal Income Tax Return directly from the Internal Revere Service. 
These official copies may also be used to document the needam^sis 
that has been performed for other aid programs. If further dterification 
of the information on the'tax return is needed, the finaneW«d administrator 
may request copies of any schedules filed with the tax reten 



IRS Form 1040 or 1040 A is ordinarily the only acceptable document 
for validation of the Adjusted Gro3s Income and Federal Income Tax 
Paid. The parent should be cautipnefj not to submit W-2 forms in 
lieu of the 1040 or 1040 A. In instanc<;s where F^eral income tax 
forms are unobtainable, there are acceptable alternatives which ai*e 
discussed in the section on Adjusted Qf«s Incotsre below/ However, 
the response, "I don't Jiave a copy" is by itself an acceptable 
reason to defer to aliernative documer 

Applicant's Federa Income Tax Retur idatitm Form Item 3) 

Independent applicants must submit cc ;f their Federal Income 
Tax Returns "(Form 1040 or 1040A), in r to verify the Adjusted 
Gross Income and Fedenil Income Tax lu . Items of the Student 
Eligibility Report. At the discretion of the financial aid administra- 
tor the validation procedure may be satisfactorily completed using^ 
only copies of pages one and two of the Federal Income Tax Return 
when other pages are unobtainable or the delays involved in obtaining 
other pages impedt:' the expeditious completion of validation. In addi- 
tion, if an independent applicant wias married at the date of the original 
application a copy of the spoui, i's income tax form must be submitted 
if they filed separately. ^ 

Although photocopies of the required tax form(s) are acceptable, 
as a matter of institutional policy the financial aid cfdministrator 
may choose to require the applicant to secure official copies of the 
Federal Income Tax Returns directly from the Internal Revenue^ 
Service, These.official copies may also t)e used to document '^^^e 
need analysis that has been performed for other kid programs. 

IRS Form 1040 or 1040 A is ordinarily the only acceptable document 
for validation of the Adjusted Gross Incohie and Federal Income Tax 
Paid for the indepegdent applicant. The applicant should be cautioned 
not to submit W-2 forms in lieu of the 1040 or n)40A. However, in 
instances where Federal income tax forms are unobtainable, there 
are acceptable alternatives which are discussed below in the section 
on Adjusted. Gross Income. 

Although the Adjusted Gross Income and Federal Income Tax Paid 
of the dependent applicant are not reported as part of the application 
process and need not be ^verified as part of the validation process, 
the Income tax forms of the dependent applicant may be requested 
in order to validate the SER. Two purposes are served by requesting 
the dependent applicant's income tax formr (1) assets and savings 
of the applicant that should have been, reported on the SER can be 
identified, and (2) the applicant who in reality may be independent, 
but is trying to claim dependence, may be identified. The financial 
aid administrator should note that if a dependent applicant's Tax 
Form is unavailable, as in cases wheife there would be a long delay 
in getting copies of the Tax Form frorn IRS, payment of a Basic Grant 
should be released if all other required documents are oh file. This 
applies^only to dependent applicant's Tax Forms. 
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Adjusted Gross Income (Box 23) 



Copies of the Federal Income Tax Retum(s) of the parent(s), for the 
dependent applicant, or the applicant (and spouse), for the independe nt 

applicant, mu^it be submitted to verify *he Adjusted Gross Income 

..AGI) reported on the SER. Federal income Tax Return(s) are the 
most desirable and evideatial instruments of validation of AGI and 
ordinarily should be the wily acceptable documents For validation 
purposes, pages 1 and 2 asf Form 1040 will provide all required data; 
but Schedules A and B,.aB weU as other pages, will provide valuable 
insight into the income situation and be useful in the validation of 
other data elements. 

When validating AGI of the dependent applicant, the amount reported 
on the SER should be the parent(s) income and this amount should 
compare with Line 31 of the 1978 Internal Revenue Service Form 
1040 or Line 10 of the IRS Form 104t..x. When validating AGI of the 
independent applicant the amount reported on the SER should be 
the income of the applicant (and spouse), and this amount should 
compare with Line 31 of the 1978 Internal Revenue Service Form 
1040 or Line 10 of the 1978 IRS Form 1040A.. 

The financial aid administrator should be aware that some parents 
or independent applicants may not have filed an income tax form 
because their income wfis below the level at which a- Federal Income 
Tax Return must be filed. This unreported income should be included 
m SER Box 23 as Adjusted Gross Income as well ^ in the appropriate 
box for portions earned. , r 

The financial aid edniinistrator should note that the,sum of portions 
earned by mother /father or apolicant/spouse (SER boxes 2.4 and 25) 
m^ not equal the total ara,ount -«f AGI (SER box 23). This will occur 
because of infe est payments, dividends businessilosses, etc., wiiich 
affect AGI but not pc^rtions earned through employment. The presence 
of mteisBt payments, dividends, and business losses in AGI may be 
clues that there are business or investment assets present which need 
to be investigated by the financial aid administrator and reported. 

Note: If portions earned by mother/father or applicant/spouse are 
changed for any reason during the validation process, the financial 
aid administrator should insure that the change is reflected in AGI 
as weU. Conversely, if AGI is corrected che financial aid administrator 
•should be sure that the amounts reported for portions earned are 
corrected as necessary. , 

Alternate Documentation - 

Under certain circumstances obriining a copy of the 1040 or 1040A 
\may be impossible or involve un e-usonably extensive delpys. When 
tl*e Form 1040 or 1040A has not been filed, as in the case of persons 
granted an extension, ;he financial aid administrator should ascertain 
^hy non^was filed and request alternative supporting documentation. 
. Similarly, tbje financial ^id administrator should request alternate 
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docunnentation only when the deiay eneounteredarises from: (1) the 
current absence of the paeentssfirom the United States; (2) the deaths 
of both parents; (3) an iinknowni^ddress for the parents; (4) the physical 
or nental inability of the parents to provide the tax forms. Possible 
alternatives include State income tax forms that may indicate adjusted 
gross income or valid W-2 forms from which AGI can be estimated. 
Under these circumstances^ a atetement from someone other thfiui 
the fiVc^r, such as an accountanttor other qualified person, certif^ng 
probable AGI and probable Federal Income Taxes paid, could be a^lceptable. 
If the financial aid administrator is satisfied with the validity of 
the documentation, this SER data element can be validated. Payment 
may not be released to the applicant until the tax formvo^ an acceptable 
alternate is provided. 

Federal Income Tax Paid (Box 26 on the SER) 

The documents that will aid in the validation of Federal income tax 
paid are the same as the documents used to validate Adjusted Gross 
Income. 

To verify the Federal income tax paid on Adjusted Gross Income, 
the amount on line 54 of form 1040 (or line 13 of Form 1040 A) for 
IH78 should be compared with the amount in SER box 26; 

The tax to be validated in the case of a dependent applicant is the 
parents' FederaEl income tax paid In the ease of the independent 
applicant, validate.the applicant's own Federal inoWrne tax paid and 
that of a spouse, as applicable. 

It is likely t^iere will be variatioDS between the Federal income tax 
reported on the SER and that found on Form 1040 and.lQ40A whenever 
the Multiple Data Entry document or Basic Grant application is filed 
before the Federal income tax return is completed. 

Common errors in reporting of the actual Federal income tax include 
(a) the total amount withheld for the year, (b) the partial amount 
of such tax:aetuaUy paid when the return is filed, (c) a zero tax vyhen 
no payment is due at the time of filing because thePederal income 
tax already had been paid through withholding. 

in ail casGsrtbe financial aid administrator should be aware that* the 
requested frgnre is the actual amount paid in Federal Income Taxes 
for 1978. • C> 

Alternate Documentation 

Although'the SER may indicate Adjusted Gross Income and Federal 
Income tax paid for 1978, it is possible that ho tax return(s) will have 
been filed. The best alter aate supporting document would be a notarized 
letter or a statement fron a qualified person (accountant or other 



ERLC 



18 



22 



professional tax preparer identified by business stationery) giving 
the reasons tot failure to file and estimating closely the 1378 income 
and Federal ineem^ tax. State tux returns or W-2 fotms also may 
" provide enough information for Federal income tax to be estimated. 
These exceptions should be exercis e d only in rare Instances . 

Total Income Less Than $1^ 000 (Validation Form Item 6) 

An income of some sort is necessary to support the households of 
independent and dependent applicants alike. A cash income of less 
than $1,000 is minimal and should be verified. Therefore, Item 6 
is intended to assist in identifying all resources that should be reported 
on the SER. The financial aid administrator should evaluate the applicant's 
statement using judgment and discretion. If the explanation is reasonable, 
the financial aid administrator should discontinue the inquiry. If 
the explanation is not reasonable, further follow-up is necessary: 
such as, checking information reported on other need analysis forms, 
requesting the applicant to correct the SER* or interviewing the applicant. 
The results of this interview should be filed with the other validation 
documents. 

Some applicants, particularly the independent applicants, will report 
in this item that their source of support .jvas Federal or institutional 
educational financial assistance. In many instances, this will be, readily 
verifiable in the financial aid offic^. Educational assistance should 
not be included as income for the Basi'oGrant Program. ^ 

Certificati on of Unusual Circumstances (Validation Form Item 7) 

Every effort must be made bv the independent applicant or the dependent 
applicant's parent(s) to provide all required information and documentation 
listed in the Validation FormJ Sometimes unusual or difficult circumstances 
prevent compliance with the Validation requirements. Item 7 provides 
the applicant with the opportunity to provide a written explanation 
of all efforts made to obtain Ahe required information and tlie reasons 
c the information has not beeri p" vided. The financial aid administrator 
should carefully review the texpianation to determine the validity 
of these efforts. ■ ■ 

The financial aid administrator should note, however, that there is- 
no exception to the requirement that the parent and the applicant ' 
provide documents for the validation of the dependent applicant's 
SER. A parent's signature on the application certifies the willingness 
of the parent to provide any documents requested.,, Therefore, if 
at some later date the parent refuses to provide such documents, 
,the applicant would not be eligible for Basic Grant funds until the , ' • 
parent provides the necessary documents. " 

Parental Di sclaimer Statement (Validation Form Item 9) 

This statement is ^ised to validate an independent applicant's status. - 
If the applicant answered "ho" to all the questions in #1 on the validation 
form, the financial aid administrator should. request that the applicant 
have the parent sign the certification and have it notarized.' 



When an applicant answers "no" to all of these questions, and thereby 
claims financial independence, the financial aid administrator should' 
be especially careful in assuring that the applicant has maintained 
this status as defined by th6se questions since the time of his original 
applicjation. Particular attention should be given to the amount of 
income claimed by the applicant in relation to the household size 
to be certain that it is sufficient to provide for adequate support. 
When it appears insufficient the applicant should be questioned closely 
as to the source and amount to determine if it is derived even indirectly* 
from the parents and exceeds $75ff. 

The financial aid administrator should be aware, however, that if 
an independent applicant is not able to obtain a parental signature 
in Item 9 or refuses to do so, an award cannot be withheld if all other 
validation requirements have been met. In these cases, the financifd 
aid administrator should check other needs analysis forms to verify 
the consistency of reported information. In addition, the financial 
aid. administrator may wish to conduct a personal interview with 
the applicant. In this case, the institution should note the results 
of the interview and file them with the other validation documents. 



VALIDATION OF SOCIAL SECURITY AND 
VETERAN'S EDUCATIONAL BENEFITS , 



Beginning with the 1979-80 academic "year, the Office of education 
is instituting a system of routine computer matches between the 
Basic Grant application file and the files of the Social Securjty and ■ 
Veterans Administrations. These matches will be conducted as the 
Basic Grant applications are processed. Certain applicants identified 
through thiBse matches will subsequently be selected by OE for validation 
at the. institutional level. ? 

Below are descriptions of each match and the procedures for validation. 
VA Match 

The records th^t will be provided by the Veterans^Administration 
will include beneficiaries under the GI Bill and the Survivors^ and 
Dependents' Educational Benefits Programs^; that meet the following 
conditions: ^ 

• -activity with V A within the last 3 years 
-delimiting date after 8/31/79 • , 
-remaining entitlement greater than 4 months 
-undergraduate enrollment 

Th^ records will be a listing based on entitlement during 1979/1980 
but will not list benefit amounts^ 

Basic Grant applicants will have their SER's^returned to tjiem, before 
eligibility is calculated for verification or correction under two conditions 
related to potential mis-reporting of VA benefits: 

' . • ■ . 20 



1) those Basic Grant applicants who reported $0 Veterans benefits 
(boxes 41 and 42 on SER) and vyho appear on the VA tape; and i 

2) a portion of Basic Grant applicants Who report less than i 
time VA benefits. 

After this SER is returned by the applicant, if the amount reported ' 
for Veteran's benefits is still below the i time VA amount , eligibility 
will be calculated and the applicant will be selected for validation. ' 



Procedures for Validation 

» • ^ - 

Applicants selected for validation as a result of the VA match will 
receive a comment on their SER instructing them to take a copy 
of their 1979/80 VA award letter to their financial aid office.(see 
Appendix B).. This award letter will contain the amount to be received 
each month based on enrollment status and family size and period 
of time that this amount will be received (e.g., $311 per month from 
f^^L^'^^^^ ' •^""^ 30, 1980. In this case the applicant would be receiving 
$2799 for the year.) Applicants who have lost their award letters 
niay provide a copy of one check received from VA for the 1979/80 
• award period, and a statement signed by the applicants (and parents, 
if dependent) declaring the number of months that they will receive 
^Veterans educational benefits. 

There may^llso be cases when an applicant will be identified through 

the VA match and will claim that: 1) the VA entitlement has been 

used up; or 2) no application was filed for VA behefits for 1979/80. 

In each of these cases, the applicant must provide a notarized statement 

verifying tf^is claim. If the, applicant is" deperident, this statement 

must be sigr^ed by both the applicant and a parent. In those cases 

where an applicant has been identified through the VA match, but' 

has claimed |that no benefits will be received, the financial aid administrator 

should accept the notarized statement. However, the applicant should 

be counselled that the Office of Education may do a follow-up match 

with the 1979/80 VA recipient file. ' > 

i ■ ' ■ ■ ■ 

In most caa^, applicants will not have received their VA award letter 
before their first Basic Grant payment is due. Therefore, if the applicant 
has completed the validation process except for VA, the institution 
must disburse partial payment of the applicant's Basic Grant award. 
However, the amount disbursed to the applicant before (s)he submits 
the VA documentation cannot exceed i of the applicant's expected 
disbursement, as determi ned by the institutions. Verifieatinn r^c^int 
or nonreceipt Of VA'benefits must be on file at the institution before 
any further payments may be disbursed. Of course, if the applicant 
must correct other data elements on the SER, the financial aid administrator 
cannot disburse the interim-payment(s) until the corrected reprocessed 
SER has been received. ... 



' " Unfortunately, for the foUo wing reasons, not alLapplic^^ 
benefits will be identified through4his match.. 

'I, * F irst yeat^ VA recipients v 

Applicants receiving VA Educational Benefits for" the first time 
historically do not apply to VA until August or September or later. 
The records received from VA were extracted from their file in 
early Spring, Therefore, for the most part, first year applicants 
will not be listed in these records, 

• .. ' 

2, Timing of VA Records 

Because of the lengthy negotiations with th^ Veterans Administration 
concerning this computer match, the Office of Educatton did not 
receive the VA records until after application processing for 1979/80 
had begun. Therefore, all of the applicants whose ap^ications 
for Basic Grants were processed and whose eligibilitywhi^ galci^ 
prior to„our receipt of the VA records Have not been matched. ^' 
Any applicant who mal<es corrections to a SER will be compared 
with the VA records when those corrections are processed. 

Therefore, any time a financial aid administrator believes that an applicant 
is receiving VA Educational benefits which are not reported on his/her 
SER, the financial aid administrator should request documentation from 
the applicant, " t f 

Social Security Match 

As Basic Grants-applications are processed, the amount reported in the 
Social Security benefits field, (on CSS and BEOG forms), or the non-taxable 
income field (on ACT and PHEAA forms) will be compared against the ' 
sum of the applicant and family benefits according to the Social Security 
records,. For independent applicants, the comparison will be against 
only the amount of the applicant benefit on the Social Security tape,- 

Those applicants who failed to report the full amount of their Social 
Security benefits and whose non-reporting affects their Basic Grant 
award, will have their SERs returned to them, before eligibility is calculated 

- for verification or correction of data. When this SER is returned, if 
the amount reported for non-taxable incomes is still sigriif icantly less 
than that appearing in the Social Security records, the ^plicant will 

. be selected for institutional validation, I 

Procedures for Validation 

Those applicants who are selected for validation as a result of this match 
: will need to obtain from Social Security a verification of benefits received 
(' ' in 1978; To help the applicant obtain this verification we have developed, 
V % ' together with the Social Security Administration, the Social Security 
'\ ^ Verification Form which is an attachment to the Validation Form, 
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. This form is a tear-off attachment to the Validation Form so that the applicant 
will not have to take the entire Validation Form to Social Security. This 

c ^y°;^/ele^^f any information which is not necessary for the verification 
of Social Security benefits. . - 

: In order to allow the release of Social Security benefits information 

5°'" ^ members of the- household listed in Section IV of the Social Security ' 
■ f K -if dependent applicants must be sure to obtain the signatures 

of hoth parents. For the same reason married indepen.lent .applicants ' 
must be sure to obtain their spouses' signatures. Since members of the 
same household may receive benefits on the basis of different claims, 
dependent applicants must include the Social Security numbers of both 
parents, and married independent applicants must include the spouse's 
Social Security number, so that benefits received by kny member of 
the household may be checked under any potential claim numbers. The 
applicant must be certain that the name filled in on= the line marked 
name^ m the disclosure statement in Section HI is the name of the persoif . 
who will actually obtain the pertinent information from the Social Security ■ 

Administration. Although the Social Security Verification Form may 
be mailed to the Social Security Office, it is advised that the applicant 

f '^}?}^^ "ff^^est local Social Security office to avoid any delays 
that might result from the Verification Form being returned to th/waee ' 
earner on whose account benefits are claimed. It is not necessary for " 
the applicant to take the Social Security Verification Form to the same ^ 
local office through which household members applied for their benefits. 

?onm ^PP^'^^P^, returned the completed Social Security Verification 
Form, the financial aid administrator should determine the tdtal amount 
of Social Security benefits received by all members of the applicant's 
household listed m Validation Form Itqm 4. This amount should be entered 
on line 1 of Validation Form Item 5 and added to the amounts received 
trom other sources of non-taxable income during 1978. This total should 
be compared to the amount shown in Box 20 of the SER. The procedures 
describing how to^apply the tolerances will indicate whether the SER 
must be returned for /reprocessing before payment can be made. ' 

There will be very few circumstances (as estimated by the Social Security 
Administratioi^.and BSF A Staff) where the amounts in trie Social Security 
records will not reflect the amount £aid to the family in 1978. This will ' 
occur because the information in the Social Security records is benefits 
due rather than benefits actually paid. In these cases the applicant will 
indicate, m Section^ of the Social Security Verification Form, that 
all benefits listed in Section IV were not received, and the reason for 
be leving that there is a^discrepancy. The Social Security Administration 
will then conduct a "folder search" to determine the actual amount of 
benefits paid to the family. The time needed for a folder search by the 
Social Security Administration may be as long as ,4 months. Consequently, 
m order. to pj-event extended delays in the payment of an applicant^ 
Basic Grant ^ward, the Office of Education will allow the institution 
to disburse payment when a folder search is necessary, if the applicant 
has otherwise completed the validation process. 
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After disbursing payment, the financial aid Mlministrator nfust complete 
Section 4 of the applicant's SER, and forwaroTrpl^ptocopy of it and 
the Validation Form, with the Social Security Verification Form to: 

Basic Grant Progf^, ' 
U.S. Office of Education 
P.O. Box 2318.5 
^ Washington, D.C. 20013 

ATTN: Social Security 

The Office of Education will then continue the validaji^n in cooperation 
with the Social Security Administration. Tf the fiSSutsof the "folder 
search" indicate tfjat there will be no change in the amount of the 
Basic Grant award/tlj^ Office of Education will so notify the insti- 
tution. However, if it appears that the amount of the Basic, Grant 
award will change, the Office of Education will notify both the insti- 
tution and the applicant that corrections must be made to the appli- 
<!Hnt's SER in order to avoid repayment of the tot€^ amount disbursed. 
In such cases the financial aid administrato* nust make no further 
payments until the applicant subrgits a covj ^ited reprocessed SER. 
When the applicant presents the cStrected reprocessed SER, the 
financial aid administrator must; adjust within the 1979/80 award 
period any subsequent payments to compensate for previous overawards. 
If all funds to which the applicant is entitled have been disbursed 
already, the financial aid administrator must attempt to collect the 
amount of the overpayment, or refer the case to the Office of Education 
for further action when collection attempts fail. 

Th^ applicant is liable for the entire amount received if the corrected 
reprocessed SER is not presented to the financial aid administrator 
by the date specified in the notification by the Office of Education 
that changes must be made on the SER. Tf the financial aid .administra- 
tor cannot collect the total amount received, the case must be referred 
to the Office of Education for collection. 
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CHAPTER III 



VALIDATION OF OPTIONAL DATA 



The validation process requires certain data elements to be verified 
in all cases in which an SER has been selected for validation. Thfe 
financial aid administrator may choose to validate other data elements 
in addition to those required for validation, especially if there is 
reason to believe the information is incorrect, or if it appears inconsistenrtN 
with the verified data. Validation of these optioned elements should^^-^ ) 
be pursued particularly when an edit comment regarding them^pp^rs 
on the SER. Validation of optional data elements may be pursued 
on an individual basis at the professional discretion of the financial 
aid administrator. Discrepancies requiring correction are to be determined 
by the same criteria used in the validation process for the required 
data elements. tHb same payment procedures apply as well. The • 
financial aid administrator iriay withhold payment until the applicant 
has submitted all- necessary documentation and the validation of the 
optional data is completed. Where an institution chooses to validate 
any optional data item on k SER, and withhold payment from the 
'applicant until completion, payment must be withheld from all applicants 
for whom tliey choose to validate optional data items. 



Documentation: 



Optional Data Elements 

Non- Taxable Income 
(Optional only for those applicants 
Without the Social Security 
verification message on the^ER) . 

Medical/Dental Expenses 



Casualty/Theft Losses 



Unreimbursed Elementary/ 
High School Tuition 



Documents Us6d to Verify 

Validation Form 
(Item 5) 



1040 Schedule A lines 

2 and 6 a,b,c., canceled . 

checks, cash receipts, 

statement from physidian/dentist/ 

hospital 

1040 Schedule A - line 
29,' U S. Casualty Loss Form 4684 
line 13, police report, 
insurance claim 

canceled checks, cash 
receipts, statement 
from school 



Home Value 
Home Mortgage 



Investments and Real 
Estate Value 



Business Value 



Business Debts 



Farm Value 



Farm Debts 



Casn/Savingij/nhecking Account 



Applicfint's Ref>curce$ 



appraisal, tax assessment 
notice 

mortgage company 
statement, copy of 
statement of Loans 
^ on property, purchase 
contract 

U.S. Tax Form 4562 ' 
line ,4, 1040 schedule 
B - line 8, purchase 
contracts, appraissQ 
from agent, statement 
from brojcer, 

1040 Schedule D - lines 
3' <5c 11, statement from 
.real estate office, purchase 
agreements, inventory 
assessment 

1040 Schedule^C- line 
16, Form 1065 - line 
16, copy of mortgage 
statement, copy of 
statements of loans 
against business 

1040 Schedule F - line 
28, appraisal from real 
estate agent, copy 
of ownership agreement, 
statement of inventory 

1040 Schedule F - line 
31, mortgage statement, 
copy of outstanding 
loans or debts 

bank books 
bank statements 

bank books^- • 
bank statements 
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Non-Taxable Income (Validation Form Item 5) 

Non-taxat?le Income, Box 20 on.the Student Eligibility Report, is 
required to be validated only if a Social Security Benefits edit comment 
appears. on the SER. The comment instructs the applicant to provide 
documents verifying Social Security Berffefits. The applicant must 
submit to the school the SSA Verification Form completed by the 
SSA district office, and complete Item 5 on the Validation Formi 

However, if a comment requesting documentation of Social Security 
does not appear on the flagged SER, then validation' of non-taxable ^ 
income is at the discretioirof the financial aid administrator. In 
deciding whether to validate non-taxable income, the financial aid 
administrator should. especially compare the household size (SER 
Box 17) with the amount of the adjusted gross income (SER Box 23), 
to assure that the income reported is sufficient for support.^ When 
the financial aid administrator elects to validate non-taxable income. 
Item 5 on the Validation Form must list all sources and the.amounts 
received during 1978. The applicant may validate non-texable income 
simply by listing the source and amount in Validation Form Item 5. 
The financial aid administrator may request further documentation 
of sources and amounts of non-taxable income. 

Note: Non-Taxablje Income is collected differently oh separate 

forms. On the Basic Grant and CSS application forms the . . 
*^ non-taxable income is divided into two separate categories. 
Social Security benefits and other non-taxable income. ^ 
The ACT and PHEAA forms have only one category for 
non-taxable income. No matter which form is used ih applying 
for a Basic Grant, Social. Security benefits received during 
the base year should be included v^^ith other non-taxable 
income in Pox 20 on the SER. Nex:t year on the application 
' and the SER non-taxable income will- be divided into the 
two categories. . 

Medical/Dental Expense (Box 2 8 on the SER) 

The financial aid administrator may feel it is necessary to verify , 
unusaliy high medical and dental expenses for 1978, especially those 
that are disproportionately high in relation to family income. If the 
medical/dental expenses reported are less than 20% of the Adjusted . 
Gross Incortie plus Non-taxable Income, there is no need to verify, 
for it will not have an effect on the calculation of the Eligibility 
Index. 

Mediicd or dental expenses for Basic Grant purposes are defined as 
prescribed medicine, drugs, fees to hospitals, doctors, dentists, nurses, 
etc., and other related expenses e.g*, eye glasses, hearing aids, dentures. 
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etc. The amount to be verified^ the portion of the biU paid by a 
household member and not eoVered by insurance. If, for example, 
the applicant/parent incurred a hospital expenses in 1978 in the amount - 
of $2500 and during 1978 they paid $800 of the total $2500 and medical 
insurance covered the remainder, then the amount to be reported 
IS only $800. Verification is necessary only if the amount paid ($800) 
exceeds 20% of the Effective Family Income. • 

Casualty/Theft Losses (Box 29 on th<> SKR) 

The financial aid administrator may feel it is necessary to verify 
unusually high casualty/theft losses for 1978, especially those that 
, are disproportionately hi^h in relation to family income. Casualty/theft 
losses are considered as that part of each loss over $100 not covered 
by insurance, that were caused by theft, vandalism, fire, or storm, 
and car, boat and other accidents or similar events. Casualty/theft 
losses may be verified in Schedule A line 29 of Form 1040 if deductions 
are itern;ized. If no Form 1040 is filed, but an FAF, FFS, or similar 
document is available, the parent's or independent applicant's explanation 
Of this Item may be considered for its reasonableness. If further 
documentation seems necessary, the financial aid adminstrator may 
request that the applicant or family obtain statements of insurance 
claims, and reimbursements, jif any, or copies of police reports that 
verify losses. Such statements need not be notarized unless there 
is some reason to aoubt their authenticity. Any claims of casualty/theft 
losses above 20 % of effective family income can have a substantial 
effect on a applicant's Eligibility Index; therefore, a correction beyond 
the tolerance level requires an applicant to obtain a corrected Student 
Eligibility Report before payment is made. • . . 

The other acceptable document for verification of casualty/theft 
loss IS the United States Casualty Loss Form 4684 (line 12). 

Unreimbursed Elementar y/High School Tuition (Box 30 on the SER) 

It may be necessary to request documents "to verify elementary/high 
school tuition and fees paid b,^^^ appUcant/parent for 1978 if the amount . 
reported J5.yunusu611y high, or is inconsistent with reported household ' 
size. Unreimbursed Elementary/High School tuition is the amount 
of elementary, junior high and Senior high school tuition and fees 
the applicant/parents paid in'1978 for all dependent children (other 
than applicant) included in the household. 'Any amounts which were 
paid by scholarships or other forms of student aid are not to be reoorted 
in box 30 of the SER. — ict^uiucu 



Cancelled checks, cash receipts^ and statements from schools can 
be used as Verifier^ of these tuitions and fees, Unreiml?ursed Elementary/High 
School Tuition can have a substantial effect on an ap^flicant^s Eligibflity 
Index; therefore, any changes in Box 30 of the Student Eligibility 
Report beyond the tolerance level must be corrected and the applicant 
must hpye a corrected SER before payment is made. 

Home Value (Box 31 on the SER) , ' 

Home value. Box 31 on the Student. Eligibility Report, may be validated. 
Home value is the market value of the applicantVparents* home; 
that is, the amount for which the home might have been sold at the 
time that the application was signed. Several documents may be . 
used to verify home value: appraisal statements, statements from 
local real estate office or haU'of records or tax assessment notices. , 
The applicant/parent may not report valuations such as Assessed 
Value, Insured Value, Taxed Value, etc. Appraisals by qualified personnel 
are the most accurate verifiers of home value, but are generallly 
not routinely or easily available. " 

T6UC Assessment notices are probably the most common and readily 
accessible method of verifying home value. These notices must be 
used with caution since they generally reflect a home value that 
is based on a percentage of the market value, and they are only accurate 
if assessments are updated by the tax assessing body on a regular 
'basis. Since the assessment percentage is generally uniform throughout 
a geographical area (county, township, state), an approximation of 
the market value of the home can be derived if the percentage is 
known. Example: The home is assessed at $28,000. The county 
rate of assessment is 40% of the market value. The value of the 
land is assessed for its "true" market v^ue of $10,000. Therefore, 
the value of the home plus the land is $80,000. ($28,000-r.40 = $70,000. 
$70,000 -^$10,000 = $80,000) 

Home Mortgage (Box 32 on the SER) 

Home Mortgage, Box 32 on the Student Eligibility Report, may be 
validated. The following doeucnents can be used ais verifiers of home 
mortgage: monthly mortgage statements, ,copy of statement of loans 
on property, and purchase contract. Personal or consuiner loans or 
any debts that are not related to the home are not to be included 
as home mortgage. 



Investments/Real Estate Value (Box 33 on the SER) ; 

Investments/Real Estate Value, Box 33 on the Student Eligibility ' 
Report may be validated. This amount is the total of the market 
value (the amount for which the assest'may be currently sold) of 

independent applicant/parent investments (including trust funds, . 
stocks, bond, and other securities) and marlcet value of other real ■ 
estate (farm and business excluded). This amount should reflect the 
total value as of the date the application was signed. The amount 

of lJivestments/Re8l Estate..Value can be located on the 1040 Schedule 
B, liije '8.. Further documentation may be.necessary if there is reason 
to believe that the mvtotment value reported on the 1040 had substantially 
changed between the tin.e of filing the 1040 and the date of appUcation 
for a Basic Grant. '■ • . 

Investments/Real Estate 'alue can also be verified by docupientation 
such as U.S. Tax Form 4562 line 4, purchase contracts, statements 
from appraisal agent and stattrhents from stock broker. 

Investments/Real Estate Debts (Box 34 on the SER) , ' 

... ^ ^ ■ 

> Invest|iients/Real Estate Debts, Box 34 on the Student Eligibility 
Report may be validated. The amount reported in Box 34 must be 
m relationship to Box 33 on the SER. The amount to be verified is 
the totaJ debts on investments and real estate excluding the home, 
.farm or business releted debts. Verifiers of Investments/Real Estate 
4ebts are: 1040 Schedule C-lirie 16, 104p Schedule D line 1-2, statements 
from mortgage company, statement from broker and purchase contracts. 

Business Value (Box 35 ort the SKR) 

Business Value, box 35 on the Student EligibiSty Report, may be validated^ 

Business Talue for Basic Grant purposes is the market value of applicant's/parents' 

business (including value of land, building, machinery, equipment, 

inventories, etc.) as of the time the application was signed. If applicant's/parents 

are not the sole owners the amount to be verified is only that amount 

of their share of the business market value. The financial aid administrator 

may request verification documentation such as: statements from 

real estate offices, purchase agreements, invsntory assessments and / 
the 1040 Schedule D lines 3 A U. 

Business Debts (Box 36 on the fiF.R) 

Business Debts, box 36 on the Student Eligibility Report, may be - 

validated. The amount to be verified is the unpaid mortgage or related 

debts for which the business assets were used as coUateral. The financial 

aid adminstratof can use as verifiefs the 1040 Schedule C line 16, 

Form 1065 - line 16, copy of mortgage 3tatement or copy of statement 

of loans against business. If applicants'/parents are not the sole owners, ■ • 

only verify the amount of their share of total business debts. 
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Farm Value (Box 37 on thfe SER) 



Farm Value,,3oK 37 on the Student Eligibility Eeport, may be verified. 
Farm Value, for Basic Grant purposes is the market value of applicant's/parents' 
farm (including value of land, buildipgs, machinery, equipment, animals,, 
etc.) at the time the application was signed. Ejcclude the value of 
home; home value is to be reported in Box 31 an"the SER. If applicant/parents 
are not the sole owners, the amount to be verffied is only that amount 
of their share of the farm market value. Farm assets are reported 
on the 1040, Schedule F, line 28. Further documentation may be necessary 
if there is reaapn to believe that the farm value reported on the 1040 
had substantially changed between the date^of filing the 1040 and 
the date of application for a Basic Grant. Other acceptable documentation 
for verification purposes are: statements from an appraiser, a copy 
of an Ownership agreement, and statements of inventory. 

c- 

F arm Debts (Box 38 on the SER) ' 

J : • V 

The amount to be verified for Farm Debts is the unpaid mortgage 
or related debts for which the farm assets were used as collateral. 
If applicant/parents are not the sole owners, only verify the amount 
of their share of total farm debt. Farm debts are reported on the 
1040 Schedule F, line 31. Other acceptable documentation for verification^ 
purposes are mortgage statements and copies of outstanding loans 
or debts. \ * 

Cash/Savings/Checking Account (Box 39 on the SER) 

CasVSavings/Checking AccbUnts, Box 39 on the SER, may be validated 
differently depending on the applicant's'dependency status. For dependent 
applicants. Box 39 must include parents' cash, and amounts in savings 
and checking accounts at the time of application to the Basic Grant 
Program. For independent applicants. Box 30 must include the total 
amount of the applicant's (and spouse's) cash, savings and checking . 
accounts at the time of the application for the Basic Gripnt. Amounts 
held by an independent applicant which were received through educational 
loans or grants are excluded- In verifying Box 39.the documents that 
can be used are bank books and bank statements. 

Applicant's Resources (Box 40 on the SER) 

Box 40 relates to dependent applicants only . The amount to be verified 
is the amount of the applicant's resources at th^s^ime of the application 
for the 5asic Grant. This amount should include the dependent applicants' 
crash, and amounts in savings, and checking account and the net value . 
of other assets, including investments, real estate and trust funds. 
Verifying documents are: bank books, bank statements, purchase 
contracts and other such documents. Note: Amounts received through 
educational loans or grants are excluded. 



CHAPTER IV 



? . " , ■ ■ ■ . ' 

This chapter discusses procedures related to making €md withholding 
payment of Basic Grants^ It also discusses the method by- which a 
financial aid administrator referii cases to the Office of Education, 
and the validation procedures for schools participating in the Alternate 
Disbursement System. . 

PAYMENT PROCEDURES 

After the applicant has submitted the necessary documentation, the 
financial aid administratpr must check the amounts reported on the 
flagged SER against the supporting information provided by the applicant, 
this comparison may yield different results for different* applicants. 
The subsequent tolerance level to be applied will vary in accordance , 
with the results of this comparison. Li all cases where corrections 
arje necessary, the validation procedure cannot be considered completed 
until the applicant submits the reprocessed SER. ' ' 

If it is necessary that the applicant present a reprocessed SER prior 

to the disbursement of the award payment, the financial aid administrator 

should: , 

A) request the applicant to. correct the SER so that it agrees . 
exactly with documentation. 

B) require the applicant and parent or spouse (whichever is 
applicable) to sign the reverse side of the corrected SER. 

C) require the applicant to send the signed and corrected SER 
to Basic Grants, P.O. Box H, lov/a City, Iowa 52240. ' 

p) upon presentation of the reprocessed SER, check* to make 
sure the proper correctioQS have been made and disburse 
payment to the applicant in the usual manner. 

The Of f ice of Education copy of the validated SER that has been 
corrected and" reprocessed is to be submitted with the Progress Report. 

\ ■ • ■ - ' 

Tolerance^ \ , 

The system of tolerances developed for the 1979/80 academic year 
is designed to allow an applicant to make corrections on thie SERs 
without requiring the SER to be reprocessed if the corrections result 
in a negligible change in the applicant's scheduled award. In determining 
the proper procedure to be followed in applying these tolerances,' 
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the financial aid administrator must take into account the number 
and nature of the data elements corrected, the applicant's original 
eligibility index, and the applicant's dependency status. Charts illustrating 
the tolerances and how to apply them are included as an additional 
reference.. On each of the charts the same abbreviations are used: " 
AGI (Adjusted Gross Income), NTI (Non-taxable Income), TxPd (Taxes- 
Paid), and EFI (Effective Family Income). 

When corrections are made, payment may be disbursed to the applicant 

prior to the presentation of the reprocessed SER only under the circumstances 

described in this Handbook. The applicant must submit the corrected 

reprocessed SER to the financial aid administrator before payment 

can be disbursed, whenever changes are made in an applicant's dependency 

status, a dependent applicant's resources, or in the assets of an independent 

applicant with na dependents. Payment may hot be made pi-ior to 

the presentation of the corrected reprocessed SER, if there are any 

changes in household siz^ or the number in postsecondary school. <? 
The ovly exception to reprocessing a SER with corrections in household 
size and number in postsecondary school is when the original eligibility 
index is zero, and \yill not change as a result of .the corrections. 
Corrections to assets need not be made when the net assets (home j 
^ value, investments, savings, etc., minus debts against them) of a 
.dependent appUcant's i)arents, or of an independent applicant having 
dependents, are less than $25,000. 

When a discrepancy between the documented data and the data ort 
the SER presented by the applicant appears, the proper tolerance 
depends upon which of the following descriptions best coincides with 
the conclusion of the financial ^id administrator. 

1. If after comparing an applicant's reported data to documentation 
^ the financial aid administrator finds there is only one 

^ , correction to make on the SEIJ in any one of the following ' 

data items: Adjusted Gross Income, Non-Taxable Income, 
Taxes Paid, Medical/Dental, Casualty/Theft, Elementary/High 
School Tuition, and Veteran's Educational Benefits, (Box 
41 <Jc Box 42), that applicant is iillowed a $500 tolerance 
if dependent, or a $100 tolerance if independent oh any 
one of these data items. If it is found that the change 
is less than the allowed tolerance, no corrections are 
required and the SER need not be sent for reprocessing, 
** When a changg in one of these data items will increase 
the Basic Graat award to which an applicant may be 
entitled, payment can be made according to the eligibiTTty 
Jndex on the SER selected for validation without correction 
and reprocessing. If an applicant subsequently submits, 
-a correction before the regular Basic Grant deadlines, ' 
the Basic Grant award may be adjusted to reflect the 
lower eligibility index on the reprocessed SER, as long 
as the SER agrees with the documentation on file at 
the institution. ^ , 



In all cases the documentation must be retained in the 
applicant's file for audit and progran[i review purposes. 

■ % .» . ' 

2. For applicants whose V)riginal eligibility index is zero, 
and whose SER require corrections, Chart B or Chart 

C may.be used to deter rttine whether the eligibility index 
will remain zero, depending upon the applicant's eligibility 
for the full. employment expense cpff set*. If it is determined 
that the eligibility index will remain zero the SER need not 
be reprocessed, and payment cag be made. Chart A contains 
" a step-by-^tep explanation of how to use Charts B and C. v 
A sample case has also been provided as an aid in using these 
charts. 

3. If there are multiple corrections, and AGIj NTI, and iScPd 
'are the only data elements changed, a net tolerance is applied 
to the resulting Effective Family Income (AGI + NTI ~ TxPd), 
Dependent appliclbits are permitted a net ch^r^e of $500 

in Effective Family Income (see Chart D), while independent 
applicants are permitted a ?100 net chajige in Effective 
Family Income (see Chart E). If the corrections made 
by the applicant exceed these tolerance levels, the corrected 
SER must be reprocessed before any payment can be disbursed. 




CHAKTii 



EmANAIION OF ZERO EI CHARTS 



Um the Zero EI Charts only: 

1. 'If 1118 o; ... . 



Step 1 



2. If applicant's dependency Cetemiine Effective 
status has not changed. Fanily Incoae using 



3. For depeadent applicants 
vlth corrected parental 
net assets worth less than 
25.000. ' 

For, dependent applicants 
with no applicant resources, 
as corrected. 

.(■ 

5. For independent applicants 
. vith dependents having net 
assets worth less than 
25,000 after correction. 

6i For independent applicants 
having no dependents and no 
assets after correction. 

If you cannot use these 
charts, go to procedure 
which is used for students 
whose original EI is 
greater than 0, ; 



validated figures; 



AGI4Nn-TxPd-EFI 



Step 2 



I'ae Chart 'i or Chart C? 

u 

Is applicant eligible, for 
full $1,500 Enployaent 
Expense Offset? . 

If yes, use Chart B 
If no, use Chart C 

A dependent applicant Is 
eligible for the full $1500 
eiployment expense offset only 
if both parents are enployed 
, and each is earning at least 
$3000 'annually, or the head, of 
the household is not myried 
and eAned at least $3000 
during 1978. 

An unmarried independent 
appUcanf is eligible for the 
full I $1500 enployment expense 
offset only if the applicant 
has at least one dependent 
, besides himself 'and earned at 
least 'i:m ir. M\ A married 
Independent applicant is eligible 
for the full $1500 'enployaent 
expense offset only if both the 
applicant and 'spouse are employed 
and each earned at least $3000 
during 1978. 



Step 3 ' ,^ 

For both Charts: 

't 

To left of charfvlocate ■ 
line that correBponds to 
validated household size. 
Then locate the polqt where 
the Effective Faally Income 
Figure from Step 1 meets with 
the household she* 



Step 4 

If that point Is on the 
line, EI win remain zero. 
Payment can be made. SER 
need not be reprocessed. 

If that point Is not on the 
Une^ and the change In 
Effective Family Income is 
greater than $500, .the appli- 
cant's SER must be reprocessed 
before payment can be made. 



I 



/ 



. • OSE THIS CHART If APPLICANT IS NOT ELIGIBLE 

■ ■ FOR FULL EHPlOlfMENI EXPENSE OFFSET 



41 
N 

to 



ZER&'EI- CHART C 



9__ 
10_ 

12_ 
13 



EFI* 
3,450 



1121 J 



^ : / MOO 



6,850 

. 8,050 



9,150 



« 7 •■ 

0 lyoo 

A 1 — 

« 8 . . ' ■ 

i ^ ■ . — . m 



12,250 



_13j^50 



,U,250 



15.250 
16,250 



*Effectlve Family lacoite (AGI4 NTI - TxPd) 
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SAMPLE for Zero EI Charts 



The following is a sample case to show how to use the Zero EI Charts, 



Dependency 
Status 

Household Size 

Number in Post- 
secondary Education 

AGI 

NTI 

TxPd 

Net Assets 

(Assets minus debts) 



Data From 
Original SER 

Dependent 



$7,000 
0 

$500 
0 



Data From 
Corrected SER 

Dependent 



1 

$2,000 
$6,000 
0 

$10,000 



No Other Changes On SER 

In this case the applicant has erroneously reported household size, 
number in postsecondary institutions, taxes paid, asrets, AGI and 
NTI. Only one parent works. 

Therefore, working from the corrected SER, find the applicant's Effective 
Family Income (AGI + NTI - TxPd), $2000 + $6 000 -$0 = $8,000. 
Then determine the correct household size. Use Chart C because 
the applicant was not eligible for a full $1,500 employment expense 
offset. On Chart C, find the line for the correct household size (5), 
and see if the Effective Family Income figure ($8,000) is along that 
lirje. Since it is along the line, it is apparent that the applicant's 
EI will remain 0 and the applicant can receive payment. 

If a correction is needed in dependent applicant's resources, the SER 
would have to be. reprocessed before payment could be made. Similarly, 
if the corrected net assets are above $25,000, the SER would have 
to be reprocessed. 
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CW ALLOWED IN EFFECTIVE FAMILY INCOHE (EFI) 
FOR. DEPENDENT APPLICANTS 



CHART 



USE THIS PROCEDURE ORLY: 



I If cNges are In only 
IfTI, AGI, and Wd. ' 

. Exception: Corrections'' 
to assets nay also be 
present If net parental 
assets are less than 
525,000 after correction, 



1. For dependent students . Step 1 



Step 2 



Step 3 



Determine Effective 
Family Income using 
Original Reported 
Figures. 



AGI^ + NTIjrWdj.EFI 



Step 4 



' Determine Effective ( Subtract Original ' If Change in Income 

Family Income using.. Effective Family Income jg.a positive amount 

Validated Figures. from Validated Effective and is greater than 

Family Income. -$500, reprocessed 

SER must be received 

EFI2 - EFIi • Change In before payment can be 

Income trade. 

If Change in Income 
is- a negative amount 
or less than $500, 
payment can be made, 
SER does not. need to 
be sent for reprocessing. 



AGlj + NTI^ - TxPdj « EFI^ 



4(i 



ERIC 
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CHANGES At.LOWEP IN EFFECTIVE FAMILY INCOME 
FOR INDEPENDENT APPLICANTS 



Step 1 

Determine Effective 
Family Income using 
Original Reported 
Figures 



Step 2 

Determine Effective 
Family Incoiiis using 
Validated Figures 



AGI, + NTI 



T)tPd. 



EFI, 



AGI« + 



Step 3 . 

Subtract Original 
Effective Family 
Income from Validated 
Effective Family 
Income. 



NTI, 



EFI. 



TxPd.- EFI 



EFI, 



Change 
in 

Income 



Step 4 

If Change In Income 
Is a positive amount 
and Is greater than 
$100, repcBcessed SER 
must be received before 
payment can be made.' 

If Change In Income 
Is a negative amoun.t 
or less than $100, 
payment can be made, 
SER does, not need to 
be sent for reprocessing. 
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90-DAY PAYMENT EXTENSION FOR VALIDATED STUDENTS 



Only those applicants selected for Validation by the Office of Education 
or the institution and who are validated according to the procedures 
outlined in this handbook are eligible for this payment extension. 

Extension Deadlines 

Regular Disbursement System . An applicant who is undergoing validation 
and who leaves school because of graduation withdrawal or completion 
of an academic term is eligible for payment if he or she submits a 
corrected, reprocessed valid SER to the institution within 90 days 
of the end of the academic term in which the applicant was last enrolled 
or within 90 days after June 30, 1980, whichever comes first. At 
institutions Without traditional academic terms, the corrected, reprocessed 
valid SER must be submitted to the institution within 90 days of the 
applicant's last date of enrollment, or within ,90 days after June 30, 
1980, whichever comes first Institutions must disburse payments 
to applicants who meet the conditions described above. 

Alternate Disbursement System. An applicant undergoing validation 
who leaves school is eligible for payment if a valid SER and OE Form 
304 Student Report to BEOG are received at P.O. Box X, Iowa City, 
Iowa 52240 on or before 90 days after the academic term in which 
the applicant was last enrolled, or September 30, 1980, whichever 
comes first. If the applicant's institution does not have traditional . 
academic terms the SER and OE Form 304 must be received on or 
' . before 90 days. of the applicant's last date of enrollment, or by September 
30, 1980, whicheve comes first. ^ 

Submission for Corrections , , 

There may be cases when roDlicants who are undergoing validation 

r' need to have their SER \» reprocessed after the established corrections 

deadline date of May 15. In order to have these SER's processed, 

the RDS schools must forward the signed corrected SER and a copy 

of all documentation to: 

Student Validation Braneh 
P.O. Box 23185 
Washington, D C. 20013 
ATTN: Validation Corrections 

Institutions should use this procedure only for applicants who are 
being validated according to the procedures outlined in the Validation 
Handbook. Each transmittal should include the last date of the applicant's 
enrollment during the 1979/80 academic year. 

I . ■ ^ . . .* • 
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The signed SER's and documentation must be postmarked by August 

5, 1980 and received in the Validation Branch by August 15, 1980. \ 

This is the last day that we can receive corrections, have them reprocessed 

and mailed to the applicant, so the applicant can submit the corrected 

SER to the institution by September 30. Anyapplicant whose period 

of enrollment ends before June 30 shouW^hsfe the corrected SER ^ 

and aU documentation serit to the Stu^t Validation Branch at least 

8 weeks before the 90 day extension expires. For example, if an 

applicant's academic year ends on May 23, (s)he would have to have 

the SER mailed to the Student Validation Branch and received by 

July 10, and must submit the corrected, reprocessed SER to the institution 

by August 23. 

Applicants attending ADS'schools m.ust allow at least one extra week 

to get a signed 304 Form from the institution to forward to BEOG 

for payment. , - 

When an-app.'.icant takes advantages of the 90-day extension, th.T 
amount of the Basic Grant award may not exceed what was due according 
to the Eligibility Index on the SER that was selected for validation, 
and submitted to the educaitional institution within the normal deadline 
dates (see§190.66 of the Basic Grant regulations). It does not matter 
whether the corrected reprocessed SER shows an eligibility index 
- that has decreased because of necessary corrections. Example: An • 
applicant chosen for validation submits a flagged SER with ah eligibility 
index of 1000. If After completing the validation procedure, the corrected ^ 
reprocessed SER has an eligibility index of 50, the payment disbursed 
must still be based on the eligibility index of 1000. If after completing 
the validation procedure the corrected reprocessed SER has an eligibility 
index of 1500, the payment disbursed must be based on the elieibilitv 
index of 1500. . b j 

After the 90 day extension, the applicant forfeits all right to payment. 
In addition, the applicant must repay any funds already disbursed. 

Each-institution should establish a tickler file dated from the time 
applicant being validated withdraws (if known) or the end of the academic 
term, so that the last.date that the applicahrmay submit the reprocessed 
SER is readily known. In addition, institutions should maintain copies 
of the documentation submitted to the Student Validation Branch 
for audit and program review purposes. 

. WITHHOLDING PAYMENT OF THE BA SIC GRANT AWARD 

Some procedures regarding the withholding of a Basic Grant award 
vary according to the circumstances surrounding how the applicant 
was selected for validation. The following paragraphs outline these 
Various procedures. . . 
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1. Applicants Flagged for Validation on Student Eligibility 
Report . Payment must be withheld until all required data ' 
items have been validated in accordknce with the guidelines * 
stated in this Handbook. If the financial aid administrator 
decides tio pursue the validation of the optional data items, 
^payment may not be made until the applicant has provided 
the requested documents to verify the optional data items. 
If the financial aid administrator notices a discrepancy in 
a data item not required for validation, payment may not 
be made until the applicant has resolved the discrepancy. 

.2. Applicants not Flagged on Student Eligibility Report but 
, Institution is Aware of Conflicting Documents. This circiumstance 
occurs when the financial aid administrator dlscove^s written ^ 
documentation (e.g. 1040, need analysis forms) that conflicts 
with information appearing on the SER. In these cases, 
the financial -aid administrator must withhold payment until 
. the discrepancy is res^blved. If the conflicting information 
is not apparent until after an initial payment has been made, 
no further payments may be issued until the discrepancy 
is resolved. 

3. Institution Routinely Verifies Basic Grant Applicant Data , 
Regardless of Whether There is a K nowji D iscrepancy . Payment 
may not be withheld beyond the normal payment period 
unless the applicant refuses to provide documentation. 

Once the applicant provides documentation, however, payment 
may hot be withheld unless there is a discrepancy between 
the documentation submitted by the applicant and data 
on the SER. In this case, no further payment may be made 
until the discrepancy is resolved. 

4. .Financial Aid Administrator Has Reasonable Grounds to 

Believe that Misreporting Has Taken Place But Has No Documentation . 
In these instances, payment may not initially be withheld. 
However, if: 

a. the applicant refuses to provide documentation or if 
the documentation provided confirms a discrepancy, 

further payments must be withheld until the validation - 
\ is resolved. " ' ' 

' ' \. * . . " ' 

b. the applicant submits documentation, but the financial 

aid adminstrator suspects the validity of the documentation 
(e.g., an explanatory statement is signed and notarized, 
but the financial aid administrator has information from 
a reliable third party which coniflicts with 'this) and the 
applicant continues to claim the documentation is valid, 
the financial aid administrator should make payment 
to *he applicant and refer the case to the Office of Education 
for resolution. . 

Note: In all the above cases, if it is not possible for the FAA to 
resolve discrepancies betwieen submitted documentation and information 
on the SER[ referral to the Office of Education is appropriate. 
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REFERRAL TO THE OFFICE OF EDUCATION 

Before a financial aid administrator ft^efers a validation case to OE, 

(s)he should try to resolve any discrepancies between information 

on the SER and the submitted doeurfjentation by discussing the discrepancies 

with the applicant. Only if resolution of the discrepancies is not 

possible should the case be re.ferrej to OE. '. " — 

If validation cannot be resolve^y the f nancial aid administrator, 
the case need not be referred \o the Office of Education for resolution 
if all of the following conditions are met: 

^ a. the financial aid administratpr has attempted to follow 

the. procedures as outlined in this Validation Handbook; and 

b. no payment of Basic Grant funds has been made for academic 
year 1979/80; and 

c. the applicant does not want to pursue the validation and. 
does not want to receive a Basic Grant for 1979/80. 

If these conditions are met, no Basic Grant payments may 6e' made 
to the applicant for the 1979/80 academic year. If the applicant has 
applied for Title IV campus-based aid, the financial aid administrator 
must closely review the applicant's eligibility for those programs, 
and withhold other Federal funds if appropriate. Any time an applicant 
IS suspected of fraud, or intent to defraud the Government, this should 
be reported to the Office of Education. If validation cannot be resolved ■ 
and the applicant requests payment or has received payment for 1979/80, 
referral to the Office of Education is appropriate. 

1. If there are any questions about whether or not a case should 
be referred to OE, the financial aid administrator should call 
(202) 245-2724 for assistance. When calling, the financial aid 
administrator should be sure t^identify the case as an OE selected 
SER or an institutionially selected validation case. ' ^ 

2. When the case is referred, the financial aid administrator will 
nefed to provide the following information. 

a. the applicant's name, social security number and date of 
birth 

b. the applicant's addVess, both current and permanent if they 
are different ^ 

c. the applicant's phone number (if available) . 

d. the institution's name, BEOG ID number, telephone number 

e-. whether the institution is participating under the R,egular ' 
Disbursement System or Alternate Disbursement ^System 
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f. 



the status of the case including • 



• explanation of which item(s) could not be validated and 
reason , ; « 

• the amount of any disbursements for 1979/80 which have 
been made to the applicant 

• list of itenis that have been validated successfully 
a photocopy of xhe SER 

photocopies of all documents obtained to date (including 
copies of documents that suggest discrepancies, e.g., need 
analysis). Originals of documents as well as the resolution 
letter from the Office of Education should be kept- with 
the applicant's other Basic Grant records. 

any additional information pertinent to the case 

All the above information should be forwarded to: 

Basic Grant Program 
U.S. Office of Education 
P.O. Box 23185 
Washington, D.C. 20013 
ATTN: Institutional Referral 

If the applicant disagrees with a decision of the financial aid administrator 
regarding validation, and wishes to have that decision reconsidered, 
the case should be referred to the Office of Education. Applicants 
may contact the Office of Education directly at which time the Office 
of Education will contact the school for information; or, the applicant 
may request that the financial aid administrator provide the pertinent 
information to the Office of Education. ' 

After thfe case is referred, the financial aid administrator should 
notify OE if: (1) the applicant's address changes; (2) the applicant 
drops out of school; (3) the applicant reencoUs in another school (if 
this information is known); (4) the applicant wishes not to proceed 
with the validation; or (5) the applicant subsequently resolves the 
Validation with the school. 

Since the applicant forfeits all right to the Basic Grant award if validation 
is not completed within 90 days following the academic year or last 
term of enrollment, financial aid administrators should refer problem 
cases to the Office of Education as soon as t becomes apparent that 
the educational institution cannot reaqh a satisfactory resolution. 
Waitfng until the end 6f the. academic year or'last term of enrollment 
does not allow the Of fice of Education and the'applicant sufficient 
time to resolve problems, so that the applicant may receive whatever 
payment is due. i 
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VALIDATION OF SER'S FOR APPLICANTS ATTEND ING 
SCHOOLS OK THE ALTERNATE DISBURSEMENT SYSTFM 



The Office of Education \will be conducting the validation process 
for those applicants attending schools which participate under the 
Alternate Disbursement Swtem (ADS). However, aU appUcants selected 
for validation will receive a commiJint on their 197§780 SER's indicating 
thdt the information provided on their SER's must be verified prior 
to receiving their awards and instructing them to contact their financial 
aid adminis trator for assistance. ( A copy of this letter is in^Appendix 
C.) ■ . . \ 

■ \ ' ■ ' ' ■* 

Therefore, financial aid adminis|:rators at ADS schools who are contacted 
by applicants selected for validation are requested to do the following: 

1. Inform the applicant that a copy of the Stuclent Eligibility 
V Report, the supporting documentation, and \&- completed 

1879/80 Validation Form must be sent to the following address: 

■ • ■ ■ i ■ ' 

Basic Grant Program ! 

^ s .. U.S. Office of Education 

P.O. Box 23185 

Washington, D.C. 20013 

ATTN: ADS 

A copy of the validation form'" will, be sent to each applicant ^ 
upon selection for validation. In addition, a supply of these 
-forms will be sent to each ADS institution. 

2. Inform the applicant that no payment will be made until 
validation has been completed. Also advise the applicant 
that documentation must be provided as soon as possible 
so as not to delay receipt of the Basic Grant Award. 

3. Inform the Office of Education, by calling (202) 245-2724, 
that the ffnancial aid administrator has beeh contacted 
by the applicant and that the applicant will be submitting 
documents. ^ 

4. A copy of the SER should be kept in the a pplicant's file 
•intil the financial aid administrator is notified by OE that 
the case is resolved. When the case is resolved: (1) the 
applicant will be instructed to present the new 'SER, and 
Borm 304 (which is a request for payment from the Federal 
Government) to the school: (2) the school will be notified 
that validation is completed and the Fcyrm 304 should be 
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completed and expedited as usual. In cases where an applicant 
has been requested to verify Veteran's Educational Benefits, 
the Office of Education may advise the financial aid administrator 
that, while the Veterans' Administration verification is pending 
up to i of the applicant's award has been released, and that 
both the applicant and the educational institution will be 
notified when validation is completed. 

If the financial aid administrator or an applicant have any further 
questions regarding the 1979/80 validation effort, they should 
call (202) 245-2724 for assistance. 
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APPENDIX A 



SER COMMENTS RELATING TO EDIT CHECKS 

— J— ■ r— - 

1. REVIEW THE AMOUNTS IN BOXES 20, 23, 24, 25 
AND 26 IN SECTION 1 ABOVE BECAUSE THEY 
APPEAR TO BE INCONSISTENT. 
..ARE THESE AMOUNTS CORRECT? CIRCLE ONE: 

-Jv ' YES NO 

. ■ ■ ^. ■ 
IF YOU CIRCLED YES, SIGN AND RETURN 

THE LAST COPY OF THIS REPORT. 
IF YOU CIRCLED NO, PROVIDE THE FOLLOlVING: 
PARENTS' 1978 TOTAL NON-TAXABLE 

INCOME ; ... .$_ 

NUMBER OF EXEMPTIONS CLAIMED ON 1978 " 

U.S. INCOME TAX RETURN(S) # j 

PARENTS' 1978 ADJUSTED GROSS INCOME $ ~ 

INCOME EARNED BY FATHER $ 

INCOME EARNED BY MOTHER . $ " 

PARENTS' 1978 U.S. INCOME TAX PAID ~ 

(LINE 47 OF IRS FORM 1040, OR LINE f 

13 OF 1040A) > . .... . . .$ 

PARENTS' 1978 U.S. ITEMIZED "~ 

DEDUCTIONS . , ... $ 



YOU HAVE REPORTED INCOMES FOX BOTH FATHER AND 
MOTHER. HOWEVER, YOUR PARENTS' MARITAL STATUS IS 
INDICATED AS OR ASSUMED TO BE XXXXXXXX. TWO ' 
INCOMES SHOULD BE REPORTED ONLY IF YOUR PARENTS 
ARE MARRIED. 

IF YOUR.PARENTS ARE MARRIED, WRITE MARRIED IN 
BOX 16 OF SECTION 1, SIGN AND RETURN THE LAST 
COPY OF THIS REPORT. 

IF YOUR PARENT IS NOT MARRIED, THERE IS A PROBLEM' 
WITH THE INCOME INFORMATION YOU HAVE PROVIDED AND 
YOU NEED TO XXXXXXX;x (call number provided for) 
ASSISTANCE. 

IF YOUR PARENTS HAVE BECOME DIVORCED OR SEPARATED^ 
SINCE YOU ORIGINALLY FILED FOR A 1979-80 BASIC 
GRANT, YOU SHOULD FILE A SUPPLEMENTAL FORM AND 
APPLICATION. ■ 



3. YOUR APPLICATION WAS NOT SIGNED BY YOU AND/OR YOUR 
PARENT. BOTH YOU AND YOUR PARENT MUST SIGN THE 
CERTIFICATION STATEMENT ON, THE BACK OF THE LAST 
COPY QF THIS REPORT AND RETURN THAT COPY. 
IF TOUR PARENT(S) IS NOT AVAILABLE FOR A SIGNATURE 
A FINANCIAL AID OFFICER OR HIGH SCHOOL COUNSELOR 
MAY SIGN IN PLACE OF YOUR PARENT(S) ONLY UNDER 
ONE OF THE FOLLOWING CONDITIONS: 
I YOUR .PARENT(S) IS NOT CURRENTLY IN THE U.S. 
; THfi CURRENT ADDRESS OF YOUR PARENT(S) IS NOT 

KNOWN. , 
' YOUR PARENT(S) hAS BEEN DETERMINED PHYSICALLY OR 
MENTALLY UNABLE TO PROVIDE A SIGNATURE. 



4. REVIEW THE AMOUNTS IN BaXES 31, 33, 35, 37, 39, 

AND 40 IN SECTION 1 ABOVE BECAUSE IT APPEARS YOU 
MAY HAVE REPORTED THE SAME ASSET VALUE MORE THAN 
ONCE. 

IF THESE AMOU NTS ARE CORRECT, YOU DO NOT NEED TO 
TAKE ANY FURTHER ACTION ON.THIS ITEW. 
IF YOU HAVE LISTED THE VALUE OF ANY ASSETS MORE 
THAN ONCE, MAKE THE APPROPRIATE CHANGES ON THE 
LAST COPY OF THIS REPORT, SIGN AND RETURN IT. 



5. REVIEW THE AMOUNTS IN BOXES 23 AND 27 IN SECTION 
1 ABOVE BECAUSE ITEMIZED DEDCCTIONS APPEAR TO BE 
UNUSUALLY HIGH IN RELATION TO ADJUSTED GROSS 
INCOME. - 

IF THESE AMOUNTS ARE CORRECT, YOU DO NOT NEED TO 
TAKE ANY FURTHER ACTION ON THIS ITEM. 
IF THESE AMOUNTS ARE INCORRECT, MAKE THE 
APPROPRIATE CHANGES ON THE LAST COPY OF THIS 
REPORT, SIGN AND RETURN IT. 



. YOU ARE NOT ELIGIBLE TO RECEIVE A BASIC GRANT- 
(BEOG) IN 1979-80. YOUR ELIGIBILITY INDEX IS 

-BASED ON THE FORMULA APPLIED TO THE 
INFORMATION SUBI\IITTED ON YOUR APPLICATION. AN 
APPLICANT'S ELIGIBILITY INDEX MUST BE LESS THAN 
1601 TO BE ELIGIBLE FOR A GRANT. SUBMIT THIS 
REPORT TO YOUR FINANCIAL A^ID OFFICE AT YOUR 
SCHOOL SINCE YOUR SCHOOL MAY NEED IT FOR THEIR 
RECOkDS, AND ASK ABOUT OTHER STUDENT AID PROGRAMS 
FOR WHICH YOU MAY BE ELIGIBLE. 



7. YOU INDICATED YOU WILL RECEIVE A BACHELOR'S DEGREE 
BEFORE JULY 1, 1979. THEREFORE, YOU ARE NOT ELIGIBLE 
FOR A BASIC GRANT (BEOG) AND NO FURTHER ACTION 
IS NECESSARY ON YOUR PART. IF YOU WILL NOT RECEIVE 
A BACHELOR'S DEGREE OR ITS EQUIVALENT BEFORE 
JULY 1, 1979, YOU SHOULD CORRECT BOX 8 IN SECTION 1 
ABOVE, OR ENTER IT CORRECTLY ON A NEW APPLICATION 
IF REQUESTED BELOW.. 



8. TO RECEIVE A BASIC GRANT (BEOG) AWARD, YOU MUST 
ENROLL IN AN ELIGIBLE SCHOOL. BE SURE TO CHECK 
WITH.THE SCHOOL YOU PLAN TO ATTEND IN 1979-80 
REGARDING ITS ELIGIBILITY FOR THE BASIC GRANT 
PROGRAM. 



' » 
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APPENDIX B 



COMMENTS RELATING TO EDITS FOR THE 
CORRECTION AND VALIDATION PROCESS 



1. YOUR APPLICATION HAS-BEEN SELECTED FOR REVIEW AND 
PAYMENT OF A BASIC GRANT (BEOG) WILL NOT BE MADE 
UNTIL YOU PROVIDE DOCUMENTS THAT VERIFY YOUR OR 
YOUR FAMILY'S FINANCIAL SITUATION. YOU MUST 
SUBMIT THIS REPORT IMMEDIATELY TO- YOUR FINANCIAL 
AID OFFICE AT THE SCHOOL YOU PLAN TO ATTEND 
DURING ACADEMIC YEAR 1979-80. . 



2. IN ADDITION TO THE ABOVE, YOU MUST PROVIDE 

DOCUMENTS TO VERIFY" YOUR AND/OR YOUR FAMILY'S 
. SOCIAL SECURITY BENEFITS. 



3. IN ADDITION TO THE ABOVE, YOU MUST VERIFY YOUR 
1979-80 VETERAN'S EDUCATIONAL BENEFITS BY 
PROVIDING A COPY OF THE AWARD LETTER YOU WILL BE 
RECEIVING FROM THE VETERANS ADMINISTRATION. 

4. THIS REPORT IS THE RESULT OF A CORRECTION MADE TO 
YOUR RECORD WHICH HAS BEEN SELECTED FOR 
VERIFICATION. YOU MUST SUBMIT THIS REPORT 
IMMEDIATELY TO YOUR FINANCIAL AID OFFICE FOR 
REVIEW: 



5. AtTHOUGH THIS REPORT IS A DUPLICATE OF A REPORT 
SUBMITTED PRIOR TO BEING SELECTED FOR 
VEBiFIuATION, YOU STiLL MUST SUBMIT THIS HEPORT 
IMMEDIATELY TO YOUR FINANCIAL AID OFFICE F&R' 
REVIEW. "I 



6. YOUR PREVIOUS APPLICATION BASED ON 1978 
INFORMATION WAS SELECTED FOR, VERIFICATION. 
ALTHOUGH THIS REPORT IS BASED ON 1979 
' INFORM ATIOR, IT IS ALSO SUBJECT TO REVIEW AND 
..MUSr BE SUBMITTED IMMEDIATELY TO YOUR FINANCIAL 
AID OFFICE. 



7. OUR RECORDS INDICATE THAT YOUR PREVIOUS 

APPLICATION SHOWED THAT YOU WERE DEPENDENT ON 
YOUR PARENTS AND THEIR FINANCIAL INFORMATION 
WAS REPORTED. HOWEVER, YOUR CURRENT APPLICATION 
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SHOWS THAT YOU WERE INDEPENDENT OF YOUR PARENTS. 
PLEASE REVIEW YOUR ANSWERS TO THE QUESTIONSIN 
BOXES 13, Vt, AND 15 CAREFULLY TO MAKE SURE THEY 
ARE CORRECT. IF THEY A-RE NOT CORRECT, THIS 
REPORT IS NOT VALID FOR PAYMENT OF A BASIC GRANT 
(BEOG)- AWARD. 
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APPENCIX Cz Letters to Selected AppliQants 



There are two letters for Appendix C, The first is being sent to 
students ; before the Validation Forms became available. The second 
letter will be sent to students with a Validation Form attached. 
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APPENDIX C: 
First Letter 



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 
OFFICeOf EDUCATION 
BUREAU OF STUDENT FINANCIAL ASSISTANCE 
WASHINGTON, D.C. 20202 ' 



Dear Basic Grant Applicants 

The Office of Education is selecting a sample of Basic Grant applications 
for review to determine the accuracy of the Information reported and to 
help assure that Basic Grants are distributed fairly. Your application has 
been selected for this review and the enclos'3d 1979/80 Student Eligfibility 
Iveport is not valid for payment until the information reported on it is veri- 
fied by the financial aid office at the institution you plan to attend. You 
must provide the documentation described below to verify the information 
reported on your application. You may also be requested to provide other 
information by your financial aid office. 

The documents you fnust provide to your financial aid office include: 
1. A statement answering the following questions: 

A. Did or will you live with your, natural or adoptive parents for more 
than 6 weeks in 1978, 1979, or 1980; 

B. Did Of vtiJl your natural or adoptive parents claim you as an income 
tax exemption in 1978, 1979, or 1980; 

C. Did or will you receive assistance worth more than $750 from your 
natural or adoptive parents in 1978, 1979, or 1980?. 

If you answered yes to an^ of the questions in #1 you are a dependent 
student and you must provide a copy of your parehts* 1978 Federal Income 
Tax Form 1040 or 1040A or 1978 Puei^to Rican Tax Return. 

If you answered no to ^ quiestions. in ,#l, you are an independent student 
and you^must provrde a copy of your (and your spouse's) 1978 Federal 
Income Tax Form 1040 or 1040A or 1978 Puerto Rican Tax Return. 

A statement listing the names, ages, and relationship of all people in youlr 
or your parents* household. Dependent students must have their parents 
sign this statement. 

A statement listing the household members who are or will be enrolled 
in a post high school on at least a half-time basis in the 1979/80 academic 
year and the names of the schools they will be attending. Dependent 
students must have their parents sign this statement. 

If your Student Eligibility Report contains a message requiring documen- 
tation of Social Security Benefits, you will need to obtain from the iSocial 
Security Administration a statement of total 1978 benefits received by . 
you arid, your parents (or spouse). You will also be required to list amounts 
and sources of all othci" non-taxablie income received in 1978. If you are 
' • ^ 'i 
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dependent student, before you go to Social Seciuity your parents must 
authorize release of benefit information for themselves and any children 
in your family who are under 18 years old. If you are an independent 
student your spouse must release his/her benefit information. 

7. If your Student Eligibility Report contains a message requiring verification' 
of VA educational benefits, you will need to provide your financial aid 
office ywith documentation. This documentation can be either a copy 
of the 1979/gO award letter you will be receiving from VA or some other 
verification of thef amount you will be receiviiig each month such as a 
copy of a check from VA. If you will not be using your VA educational 
benefits in the 1979/80 academic year, you wiU need to provide your financial 
aid office with a notorized statement signed by you (and your parent's 
if dependent) verifying that fact. - 

The informatipn necessary to verify your VA educational benefits wiU . ' 
proUably not be available until September or October." Therefore, if you 
have provided all of the other documentation requested in this letter, 
you will be^able to receive up to i of your Basin Grant award prior to 
providing VA verification to your financial aid office. You wiU, however, 
need to provide your-award letter (or notorized statement) before you 
will.be able to receive the second half of your Basic Grant award. 

To avoid any unnecessary delay in recei;fifig^ your Basic Grant award, you 
should immediately take the documentation requested in this letter to your 
financial aid office. If any of the information on the Student Eligibility 
Report does not agree with the documentation you are providing, you will 
be required to correct the inaccurate data. The Student Eligibility Report 
may need to be reprocessed before any Basic Grant payments can be disbursed 
to you. Once the validation is, completed and your financial aid office has 
determined that the information entered on your Student Eligibility Report 
IS accurate, your award wiU be calculated and you wiU receive any payment^ 
for which you are eligible. j r j ^ 

The financial aid office at your school is performing this validation at the 
direction of the Office of Education. Remember,.you cannot receive your 
Basic Grant until you submit the documents to your financial aid office. 
If you do not provide the required information within the established time 
period you wiU not receive your 1979/80 Basic Grant award. If you have any 
questions regarding the deadline dates or this review, please contact your 
financial aid office or call us toll free on 800-638-2628. 

Sincerely, 

Richard. A. Hasting 
Act4ng Deputy Director, 
Division of Certification anc 
Program Review 
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Second Letter 



DEPARTMENT OF HEALTH, EDUCATION, AND WELF/S^RF 
OFFICE OF EDUCATION 
BUREAU OF STUDENT FINANCIAL ASSISTANCf 
WASHINGTON, O.C 20202 



Dear Basic Grant Applicant: 

(?>%b ■ 

The Office of Education is Selec^g a sample of Basic Grant applications . 
for review to determine the accuracy of the information reported and 
to help assure that Basic Grants are distributed fairly. Your application 
has been selected for this review and the enclosed 1979/80 Student Eligi- 
bility Report is not valid for payment until the informiation reported 
on it is verified by the financial aid office at the institution you plan 
to attend. You must provide. the documentation. requested to verify 
the information reported on your application. You may also be requested 
to provide other information by your Jinancial aid office. 

Enclosed is a copy of the 1979/80 Validation Form. You should read all 
of the instructions on the form carefully before answering any of the 
questions. 

If your Student Eligibility Report contains a message requiring documen- 
tation of Social Security benefits, you will also need to complete the 
Social Security Verification Form (attached to the Validation Form). 
This form'must then be taken Cor mailed) to the nearest Social Security 
office where they will provide the amount of Soc al Security benefits 
received by each member of your household. Be sure that all signatures 
and Social Security Numbers requested afe on the form when you take 
it to the Social Security Administration. 

If your Student Eligibility Report contains a message requiring verification 
'Of Veterans educational benefits, you will need to provide your financial 
aid office with documentation, this documentation can be either a copy 
of the 1979/80 award letter you will be receiving from VA or some othef 
verification of the amount you will be receiving each month such as 
a copy of a check from VA for the 1979/80 academic year. If you will 
not be using your VA educational benefits in the 1979/80 academic year, 
you will need, to provide your financial aid office with a notarized statement 
signed by you (and your parents if dependent) verifying that fact., 

The information necessary to verify your VA educational benefits will 
probably no.t be available until September or October. Therefore, if 
you have provided all of the other documentation requested on the Valida- 
tion Form, you will be able to receive up to i of your Basic Grant award 
prior to providing VA verification to your financial aid office. You will, 
however, need to provide your av*'ard letter (or notarized statement) 
before you will be able to receive the second half of your Basic Grant 
award. 
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To avoid any unnecessary del^y in reiceiving your' Basic Grant award, 
you should^ immediately take Me completed Validation Form to your ' 
financial aid office. If any of the information on the Student Eligibility 
Report does not agree with the documentation you are providing, you 
will be required to correct the inaccurate data. The Student Eligfibility 
Report may need to be reprocessgj^ before, any Basic Grant payments 
can be disbursed to you. Once the validation is completed and your 
financial aid office has determined that the information entered on 
your Student Eligibility Report is ae»curate, your award will be calculated 
and you wiU receive any payments for which you are eligible. 



The financial aid office at yowr-^chool is performing this validation at 
the direction of the Office ofiSaucation. Remember, you cannot receive 
your Basic Grant until you submit the documents to your financial aid 
office. If you do not provide the required information within the established 
time period you will not receive your 1979/80 Basic Grant award. If 
you have any questions regarding the deadline dates or this review, please 
contact your financial aid office or call us toll free on 800-638-6700. 





Richard nastings ^ 
Acting Deputy Director, 
Division of Certification and 
Program Review 
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APPENDIX D 

References for 1978 Puerto Rico Income Tax Return 

Below Is a listing of data elements on the 1979-80 SER with the correspond 
Ing place on the 1978 Puerto Rico Income Tax Return. 



Data Elements 

Exemptions Claimed (Box 22) 

Adjusted Gross Incone (Box 23) 

•Income Earned by 
Father/Applicant (Box 24) 

Income Earned by 
Mother/Spouse (Box 2Z) 

Tax . Paid (Box 26) 

Medical/Dental Expenses (Box 28) 

Casualty/Theft Losses (Box 29) 



1978 Puerto Rico 
Incone Tax Return 

Schedule 9 

Schedule 2, Item 5, Line 19 

c 

Schedule 2, Item 3 

Schedule l,yj%tem D 

Schedule 4, Item 20 

Schedule 8, TOTAL Column (a) 

Schedule 3, sum of lines 
32 and 36 
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APPENDIX E 




Validation Form 

' Basic Educational Opponwty Grant Program 

For Validation of Information Reported ori the Application for a Basic Grant for 1 979-80 



TKIS FORM AND ALL RrOlilRCD 
DOCUMLNTATION MUST BE SUBMITTFD 
TO THE FINANCIAL AlP OFf-*ICr AT THE 
INSTITUTION YOU WILL BE ATTENDING 
DURING 1979 80. . 



' DEPARTMENT OF HFALTH. EDUCATION. AND WELFARE 
OFFICE DF EDUCATION 

BUREAU OF STUDENT FINANCIAL ASSISTANCE " 
WASHINGTON. D C. 2Q;?02 



FEOAC R 14 
EXP. 4/80 



No g'.ir • may tw .inicu 4 co»np««leo' 



WARNING: ANY PERSON WHO KNOWINGLY MAKES A FALSE STATEMENT OR MISREPRESENTATION 
ON THIS FORM SHALL BE SUBJECT TO A FINE. OR TO IMPRISONMENT, OR TO BOTH UNDER THE 
PROVISIONS OF THE UNITED STATES CRIMINAL CODE. 

BASIC GRANT APPLICANT: 

Yot.r insiiuilion is performing] this V fnribn in accordince with § 190.77 of the Bjsjc Gram Regulations. 

This form will be us^d to verify the information reponerJ on your 1979 80 Student Eliu'ibility Report. You must 
providi.' tlu? inlormnriofi rcMuosicil on this form, and, if nof.cssary, correct your Student Eligibility Report before 
Piiymeni ol a Basic Grant award can be mdde to you for 1979-80. 

Some of the items allow for o response directly on tho form wfiilc otiier Items roquiie that specific documents 
-(e.(j. 1040's) and opproprute signatures be provided. 

NOTE: You may l)e required to provide documentation other than that requested on this form. 



Applicant's Social Security Nurrt>er 
Applicant's Name 
Applicant's Mailing Address 



m □; 



On 
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Frtt Nvm 



8M« Zip Code 



□ 

Mf 
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MM 


Nunbtf and Skm< - 







OC FORM c?a in^ 



6T 



•1 

Id the 



Pleese read the following definition of "parent", then complete the form accc;ding to the instf uclions provided ^ 
DEFINITION OF "PARENT" 

The term, "parent", for purposes of this validation, is defined to be your mother and/or diiher, or adopiivc 
parents. Foster parentsand guardians are not defined as "patents". The three qucsiions in number 1 below shotilrf 
be answered in regard to your mother and father. . If ydu answer YES to any qucsiions. your parents' finjn<:Ml 
and household information must be used to complete this form. If yoii answer NO lo every qiiesiion witfi nyprri 
to your mother and/or faijher, your finnncial arid household informalion must bo f)rovid(yJ. 

If your parents are divorced or separated, provide information for the parent who h«s or had custody of you. If 
no custody wais awarded, or if parents have or had eqiinl custody of you, provide the inloimation for ilio I'lronr 
lhat you lived with for the grcjtcr period of time during the twelve inonihs prior to filiruj your originji Bjsu 
Grant application or its equivalent. 

<\ 

If your parents are divorced, or if your mother/father is widowed, and yoVj)areni has remrirried, the financia! 
information of your step-parent must be reported (together with your parent's information) if cither (a) you ciid 
or will live with your step-parent (and parent) for six weeks or more during 1978, 1979, or 1980; or (b) you did 
or will receive $750 or more in financial assistance from your step parent in 1978, 1970, or 1980 



1 ■ APPLICAiNTS STATUS. The following questions are to be answered using ihe above definition of th.^ 
term "parent." 

For any of the years 1978. 1979. or 1900 

(a) Did you or will you live with a porent for a period of lime longer ihtin six wceks^ Yes il"! No 

(b) Did you or will you receive assistance worth $750 or more from J parent? Yes D No [2 

(c) Were you or will you be listed as an exemption on a parent's Federa: income tax return? Yes □ No □ 



2. ATTACH TO THIS FORM A COPY OF ALL PAGES OF YOUR PARENTS' 1978 FEDERAL INCOWE TAX 
RETURN (FORM 1040 or 1040A). (Your parents' 1040 need not be provided if you answered NO to oil questions 
in number 1 ). If ypur parents filed separate returns in 1978, then a copy oi all pages of each return must be pro- 
vided. If your parents have not kept a copy of the 1978 tax return, they rnny send a recpjest to the regional office 
of the Internal Revenue Service or a copy may be obtained from the accountant or other person who prepared i:. 
Also, please note that the financial aid office may require you to supply an official Internal Revenue Service copy 
as part of your application for institutional or Federaljinancial aid programs. If this is the case, you be 
notified at the appropriate time. 



3. ATTACH TO THIS FORM A COPY OF ALL PAGES OF YOUR (AND YOUR SPOUSE'S) FEDERAL IN 
COME TAX RETURN(S) (FORM 1040 or 1040A). (Your 10^10 need not be provided if you answered YES to 
any quetion in number 1 ). If you and your spouse filed separate reiurhs in 1978. then a copy of all pages of each 
return must be provided: If you have not kept a copy of the 1978 tax return, you may svnd o request to the 
regional office of the Internal Revenue Service, or a copy may be obtained from the accountant or other person 
who prepared it. Also, please note that the financial aid office may require you to supply an official Interni^l 
Revenue Service copy as part of your appliaition for institutional or Federal financial aid programs. If this is.thr 
case, you will be notified at the appropriate tirno. 

• 60 ^_ ' 

^ 68 



C " 

4. HOUSEHOLD SIZE AND NUMBER IN POSTSECONDARY SCHOOL. If you answered yes to anjf question 
in number 1, complete the chart based on your parents' household. If you answered no to all questions in number 
1^ complete the cfuirt based on your household. 

List below the name, age. and relationship of alS 
persons for whom you or your parents are providing 
more than one-h:ilf support. 

Be sure to include in this listing the parent (s) (if 
applicable), the applicant, and ail other persons 
living at home being supported. 



List the name and location of the college or ot^er 
post-high school for all |those fomily members who 
are or will be in attendance at least half-time in 
1979-80. 

■'A 



NAME 


AGE 


RELATIONSHIP 


SCHOOL AT TENDED 






0 
















\ 




















' r. ^ i-j — \ : 















5. 

* tation 



■ NON.-TAXABLE INCOME. Complete this section oplyjf:; fA) your SER instructs you to provide documen- 
ion of Social SeciTivy benefits; or'(B) your financial aid 6ffic^(eqiicsts this verification. 



* Jf you answered VSS to any (nuesiion in number 1. corriplete this section based bn ypuf parent's income informa- 
tion,' If you arfSweied NO to^ll qiiestions in number 1. complct/this section based on yoLir (and spouoe's) income 

* informatton. • / ' 



Total Amou/it 
• Recefved in 1978 Squrce 



• 1... 
2._ 

a 

4._ 



Social Security (attach 
SSA verification form) 

Welfare 

' . I 

Child Support 

VA non-educotional benefits 



Total Amount 

Received in 1978 Source 



5.. 

a. 

7.. 



Interest on tax free bonds 

Untaxed portions of pensions 
and capital gains 

Othpr ^ ' : 
Source' 

Total. Non-taxable Income received 
in 1.978 



6ir^ TOTAL INCOME LESS THAW $1,000. If the total income from all sources {taxable and nontaxable) is. . 
less than $1,000. pxplai i the circumstances that enabled the members of your houschold/or your parent's house- 
hold to live during 1978. ' . . ' 
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Tm U you or your parent have tried io obtain the information required for any purt of this form and are^able 
to do so. describe here specific^ly (by item number) the efforts you hove made and the reasons you art unable to 
comply. Also, use this space to provide any other pertinent information. Ufii additiondl pngt?s c)ncJ »jttach them - 
If necessary. " 



WARNING: Any person who knowingly rnakes a false statement or niisrepresenlnlion on this form shall be subject 
to a fmc. or to imprisonment, or lo both, under the provisionb of the Untied Styles C/imtnal Code. 

8a Please read the following statement and sign it. You (ihe applicant) must sign ihc stjt^nienl ir^ all cases. Your 
parent also must sign if you answered YES to any question In number 1 . Your spouse also musr sign if any informa- 
tion on your spouse has been provided in response to this form. 

I/We have read and followed all applicable instructions in this form. lAVe cwtfv (hni the infornuuion above is 
true and correct to the best of my/our knowledge and bohel. 



APPLICANT 



Applicant's Spouse 



NOTE: If your Student Eligibility Report requests verification of Social Sccjriiy benefits, you must complete the 
attached Social Security Verification Form. 



9a Your parent should complete the following co|tification and have it notarized, if ypu ,inswered NO lo all 
•uestiuns in number 1 on this form, and If your dafte of birth (box 5 on SER)" isafter 1955. 

( • ■ 

I certify that I am the parent of and thqi the answers to all three questions in 

Applicant's Name ' ■ 

number 1 above are true and correct to the best of fny knowledge and belief. . ^ 

.. ■ I ' ' - ■ 



Notarv'i Signature Parent's Signature 



\ 



Pa'5!nt*s Address 
i \ 



Parent's Tclcphuno NiiriUscr 



^ . Date SH;n4tl 



1 



NOTE: If your Student Eligibility Report requests verification of Social Security benefits, you must compluic the 
Social Security Verification Form attached. \ 

^Jibmit this fo^m and atl requested documents to the finanijial aid office at the institution you plan to attend dur- 
jr^ i979-80. If the information yon have provided on this form is differ em from the inforn^iion on.your 1979/80 
Student Eligibility Report, contact your financial aid office for further instructions. 



Social Security VcrificaCion Form 

Basic GrahrApplicant: IF YOUR STUDENT ELIGIBILITY REPORT REQUIRES YOU TO PROVIDE 
VERIFICATION OF SOCIAL SECURITY BENEFITS, YOU MUST: 

1. Complete Seblions I, III and IV below accordiny to the inslrtjciions. 

2. Check Section 1 1 to see if il applies to you. 

3. Take this form to any Social Security Office - They will complete Sections marked "For Social Security 
Use Only". 

4. Attach this form to your- Validation Form and take it to the financial aid office at the institution you will 
be attending in 1979/80. 

Section I 

APPLICANT'S NAME . • • 

SOCIAL SECURITY NUMBER . . " 

ADDRESS 



Name of school applicant will be attending in 1979/80 



School Address 



Section II 



Indicate in this Section if you or any member of you» househofd (as listed on this form in Section IV below) 
received notices from Social Security regarding an adjustment in IqVs benefits due to a previous overpayment. 
Attach copies of those noti(^ if you have them. 



FOR SOCIAL SECURITY USE ONLY 



Fold«r SMreh B«lng Conduci«d Ym □ No Di 



S»«naiur««nd Till* of Aulhorlisd Socl«l Sacurlty Official 



AddrvBt of Oltlrlel Offic* 



Tfl«phon« Number Oata 



V 
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Section III ~ Release of Information 

v:?yc*u answered YES to any question in number 1 on the Validation Form, this release statement must be signed 
by you and both oi your parents. If you answered NO to all questions in number 1 on the Validation Form, this 
release statement must be sianed by you and your spouse (if applicable). Follow the instructions below carefully. 

The name of the person taking this fornj to Social Security must be entered in the space marked "name". If your 
parents are signing this release for minor children, they must put a check mark (>/) in the release column in Section 
IV below. next to the names of the children for whom thoy aro skjriing. Social Security will release information for 
only those persons with a (>/) check next to their names. If this is left blank you will not be able to net the 
information necessary to complete this validation. 

"I give the Social Security Adminislrolion authority to disclose to 

the amount of 1978 Social Security benefits paid for mynHf and my n\\m\ children." (Parents may sign for 
children under 18.) . . 



APf UCANT'S SIGNATURE 



SPOUSE'S SIGNATURE 



SPOUSE'S SOCIAL SECUniTY NUMBER 



MOTHER'S SIGNATURfc 



MOTHER S SOCIAL SECURITY NUMBER 



FATHEp-S SIGNATURE FATHE R S SOCt A L SECUR IT Y NUM 3E R 

Applicant: Unless tins relejso hjs Hit! propoi siytiiitures ond soci.il security numbers, the Social Seciriiy Adminis- 
iration will bu, unable to provide you witfi tho information necessary to complete your validation. 



Section IV. 

Repeat names of fiousehold members listed in number 4 on tlie Validation Form, 



FOR SOCIAL SECURITY USE ONLY 
Amounts Payable 



